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Message

The importance of grammar for all types of language learners

cannot be overstated. Knowledge of grammar keeps a student self-
confident and in that sense, it is a prime mover for writing good
prose. Nearly all essential aspects of English grammar are covered
in this book. The author has relentlessly attempted to make the gram-
matical definitions brief and simple. Suitable illustrations are pro-
vided adequately. The question and answer type method, adopted
in this book will be very convenient for students. They would get
rapid solutions to their problems.
" The zeal of the author at his advanced age is really commend-
able. He has recollected the memories of his school days and ac-
knowledged his debt to his erstwhile teachers of English. Possibly
he wants to re-live those days by attempting to re-create those stimu-
lating experiences of language learning. Yet he has retained full ob-
jectivity as is proper for a grammarian. I have enjoyed reading "The
Basics of English Grammar' and I hereby express my admiration for
the author Srikanta Kalita. ] am sure that demand for this book will
increase in the years to come.

Hirendra Nath Dutta
18.06.2015
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tion which includes varied aspects of communicative as well as func-
tional English. It very clearly reflects the diversity and adaptability of
the English language to different circumstances and situations. It is
an attempt which is purely conceived and designed to meet a felt
need to express our ideas most concisely, effectively and meaning-
fully. This book will definitely be of immense help and value to not
only students but also teachers of English language in schools and
colleges alike. \ :

The author has attempted to cover all aspects of English gram-
mar. Every aspect is dealt with in detail, giving importance both to
grammar and usage. It will fulfill the needs of a wide section of soci-
ety improving their grammatical knowledge and communicative skills
and giving them the confidence to express themselves in a proper
manner. i

It has been very rewarding to go through this priceless work of
M. Srikanta Kalita, a retired central Government employee, who is
my father. I believe that my father has really made a significant mark
by his endeavour which will find favour with the reading public. I
would be happy to recommend this book to school and college
students as well as regular users of the English language.

Ms. Marie Kalita

~ Associate Professor in English
Paschim Guwahati Mahavidyalaya
Dharapur Chariali, Guwahati
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PREFACE

My long cherished desire to write a book on grammar com-
pelled me to start writing towards the end of December, 2012. As a
matter of fact, I have harbored this desire since the last thirty years,
but due to different kinds of problems at different points of time, I
had to keep on postponing it. This book is intended for students of
lower classes right up to the undergraduate level.

I, along with my classmates, had to study and learn the English
subject from class IV onwards. We had to study for five years in
lower primary school and the medium of instruction was Assamese.
The book on grammar which was prescribed for us by the then
School Board was 'Simple English Grammar', written by Joydev
Sarmah. After passing the lower primary school at Saniadi village in
Hajo, I took admission in Saniadi High Madrassa, which was the
nearest High School from my village. After obtaining the list of books
from the school, I, along with my classmates, went to Nalbari town
which was about 20/21 km from my home on foot walking for about
6 hours. Those days, there were no transportation facilities of any
kind. I still remember the book on grammar that I had bought-'Simple
English Grammar', authored by Joydev Sarmah.

'Simple English Grammar' was actually taught to us by a re-
nowned teacher of those times better known as Seka Master (His
real name was Azizur Rahman). He is the one 'GURU' in my life

- who made me what I am today. Here, [ would like to mention the

names of few of the teachers who taught me English in school and
without their presence in my life,  honestly acknowledge that prob-
ably  wouldn't have ever dared to even think about writing a book
on grammar at all! In no chronological order in terms of the deep
and profound influence and impression that they have left inmy mind
and heart alike, they are-Achyutananda Choudhury, Abhay Chandra
Sarmah and Dinapati Baishya of Karia High School. One very sig-
nificant anecdote of my life that I'd like to narrate here is this-Seka
Sir would always advise us to commit three pages of the Grammar
book into memory and furthermore, he'd tell us that if we are able to




* I'have drawn from a]l
: that I'have consulted

do this, the English language would remain with us as a permanent
property for the rest of our lives.

All the lessons on grammar taught by them (narration, punctua-

tion, voice, mood, précis-writing, essay writing, rhetoric etc.) were
taught in sucha way that we never felt the need to go through them
all over again at home every day. However, in connection with the

writing of this book on grammar, apart from the immense inspiration |

Iy teachers, it would be pertinent to mention

quite a good number of books on English
grammar by both Indj

are S}andard English Grammar by Abala Kanta Goswami, Good
English Grammar by R P. Ghosh, Simple English Grammar by Joydev

Sarmah, English Grammar & Composition by GS. Mudambadithaya
and a few other books

Rowe & Webb, Wren
apart from a few other books on Co
and Rhetoric & Prosody.

Ona personal level, for the con

to ‘ﬁ.njsh my work on time, I would like acknowledge my sense of
gratl.tude and thanks to Marie, J ovial, Jewel, Rosie, Horesh, Minu,
Jeenie a.nd Preeti and of course, last but not the least, my wife.

Ithis book on grammar, fitled Basic English Grammar & Comn
position’ (with notes op Idioms, Phrases, Memo, Rhetoric etc.) iS
received well and g

Ppreciated by students and teachers alike, I would

consider my labour has not gone in vain and I would always keep

an open mind to sincerely acknowledge suggestions from all to im-
prove this book in the future,

. Iam also thankfy] to Mahavir Publishers for consenting to pub-
lishmy book and Mr Anuj Mazumgar (Shone) for readily under-
g the work of bringing out this book from his press.

Address for communication:
House No. 62

Lechubagan Main Road -
Hengerabgri, Guwahati-78 1036

SRIKANTA KALITA
15-4-2015

anas well as English writers. Some of them

 on English Grammar by foreign writers like |
& Martin, Nesfield and Quirk & Greenbaum |
mposition, Phrases & Idioms

stant words of encouragement
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Geneéral Introduction

1. What is meant by grammar of a language?
Grammar means the use of words in their proper places and
in correct forms and relationship in a sentence.

2. What is language?

The art and technique of using words (parts of speech) in
proper places in a sentence is called language, which is primarily
used as a means for human communication. In this respect, the
systematic use of the words and maintaining the rules of grammar
are necessary.

3. Was there any grammar on the English language in
the early times of history in England?

No, there was no grammar on the English language in the early
times of history in England.

4. How did people speak to one another without knowing
the proper use of words to form sentences?

People spoke without knowing the proper use of the words
or the rules of grammar till a few centuries back. People used to
communicate in a particular language using the words in a jumbled
manner since their childhood by merely imitating their parents' or
their elders' speeches.
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) 5..Did people have any difficulties or troubles in commu-
nication without a proper language? E
andl\i(;,l ﬁ:eosple 1crllhabiting the different countries, kingdoms, hills
- il}llc (a;m even caves did not have any difficulties or
i in mmunicating amongst themselves or with others
M eguages. Grammar was absolutely unknown to them.
wlves b;t aly mapaﬂged to not just communicate amongst them-
o so *v.v1th others tl‘xrough gestures, facial expressions

Omatopoeic words, which are primarily universal in nature.

6. What are the differe
i t .
and which was used first?n modes of the English language

grammar) or any system,
o,

7. Who was the fj

the grammar of the

Ben Jonson wag

grammar of the Eng]

actual .
the 'O}Zi, gDaet:/lielr;d Oral'mformation and knowledge of grammar at
avern' (a club) in London. But unfortunately, his

book on English Gr.
death in the year 1637 Aa.r])sf1l W the light of the day only after his

rst person to have written a book on l
English language?

8. How did Ben Jonson define gr#mmar?

Ben Jonson defined
, ! . wHied grammar of the Englj art
of spwkmg of it in a true and soung (wrelﬁrg;?;ge?ge e

9. Cite some Opinions

known writers of the En or comments of different well-

glish language on grammar.

,the first person to have written a bdok on -
ish language in the year 1600 A.D. He had |

éeneral Introduction ' 13

According to Mr Eckerseley, 'the rules of grammar are just

like the laws of nature'. .
According to Francis Bacon, 'the consideration of speech in

proper places produced the science of grammar'. (Advancement

of Learning)
According to Alfred S. West, 'people may possess the art of

correctly using their own language without having any knowledge
of grammar. But it is not true in any language'.

10. What is alphabet?
There are twenty-six letters in the English language. These

letters collectively are known as the alphabet. Before learning

| grammar, it is necessary for us to know the alphabet. The alpha-

bet in English is: a, b, ¢, d, e f, g, h,1,j,k,],m,n,0,p, q, 1, 5,
t, u, v, W, X, ¥, z. (Small letters)

A,B,C,D,E,FGH,LJ,K,L,M,N,0,P,QR, S, T,
U, V, W, X, Y, Z. (Capital letters) Generally, capital letters are
used in the beginning of a sentence or a single word.

11. How many kinds of letters are there according to

| their pronunciation?

There are two different kinds of letters in the English language
according to their pronunciation. They are called vowels and con-

sonants.

12. How many letters of the alphabet are vowels and
how many are consonants and what are they?

Five letters of the alphabet are vowels and they are- a, ¢, i,
0 and u. These letters can be pronounced without the help of any
of the other letters of the English alphabet. Nineteen letters are
known as consonants, which cannot be pronounced without the
help of the vowels. The remaining two letters viz. w and y are
known as semi-vowels. When either w or y stands in the final
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position of a syllable or a word, it sounds like a vowel. For
example-how, boy, money. And when either w or y stands in the | )
word initial position of a syllable or a word, it sounds like a | OF sense is called a sentence. In some cases, even one word can
| also make a sentence. For example, yes, present, no etc. Each

| sentence must begin with a capital letter and end with a full stop.
13. How many sounds do the letters of the English al-

consonant. For example-weak, yield.

phabet make?

Each letter of the English alphabet makes one or more sounds.

The twenty-six letters of the alphabet make forty-five sounds.
Of these forty-five sounds, the five vowels (a, e, i, 0, u) make

twenty sounds known as Monothongs (12) and Diphthongs (8)-

The consonants make twenty-five different sounds. [For detailed

information on the sounds of the Monothongs and the Conso-

nants, refer to any Phonetics book]

14. What is a word? : -

A string of words like komnye does not make a word. But if

- Wwe arrange these letters like monkey, it will be considered to be
a word. In other words, the string of words or even a single word

like I which make sense or meaning is called a word.

15. What is a syllable?

A word or part of a word which can Abe uttered in one single

effort is called a syllable, For example, we may cite the instance$
of mon-key and im-por-tant.

16. How many kinds of syllables : . 1ish
language? Name them. - YHabies are thgre in the Eng

There are four kinds of s i i
. Yllables or syllabic words in th®
English language-monosyllable or monosyllabic word, disyllabi®

word, tri-syllabic word and poly-syllabic word, EXMPleS’bird

(monosyllable), today (disyllabic word), yesterday (tri-syllabi®

word).

word) and examination (polysyllabic

General Introduction 15

17. What is a sentence?
One or more words put together in a string producing meaning

18. Where are capital letters used?

Capital letters are used in places as shown below:

a. At the beginning of a sentence.

b. At the word initial position.

c. Initial position of proper nouns.

d. God, Lord Etc.

e. At the word initial position of seasons, months, days, Titles
and salutations, Word initial position of abbreviations, acronyms.

19. What are the parts of speech in English grammar?
Name them. . .

The different classes of words used in a sentence are known
as the parts of speech. There are altogether eight parts of speech

| in English grammar and they are: Noun, Pronoun, Verb, Adverb,

Adjective, Preposition, Conjunction and Interjection.




Parts of Speech

1. What is a noun?

" 131 noun is a word used as a name of a person, thing or animal.
other words, a noun may be defined to be the name of any-

illljng. Exarpples of a noun are: Man, Eiffel Tower, London,
raham Lincoln, book, elephant etc. g

2. How many kinds of nouns are there?

There are six different kinds of nouns in English grammar.

Th : i
e}' are shown below with their definitions and examples:

1. Commo : i
JhE n Noun: %en the name is common to any person
amm‘ g, the name is called a comm
1s mortal. (Man here meang any man)

ii. Proper Noun: When the

on noun. Example: Man

thine i L name of a person, animal, place Of
26 uf ; s :11311(3)1":21? S_pemfll, it1s called a proper noun. The proper
amples: Harry is A 1§ent1fy only one person, animal or thing. EX-
iii. cOuecﬁveanNmtel.hgem boy. (Robert, Mumbai, Olivia etc-)
viduals, animals o ﬂcl)il:lln' When the name shows a group of indi-
Holh e ungs, it 1s called a collective noun. Collective
: as subjects of sentences take a singular verb. EX-

amples: The chory TRl :
Balidecis) s on the stage is singing really well. (Family:

iv. Noun of Multitu

called a noin of mylt ¢: A group of names of individuals i

tude. (A group of men, animals etc.) This

hpp

Parts of Speech 17

type of noun takes a plural verb in a sentence. Example: The
Commission were in a dilemma. (Commission consists of more
than one person).

v. Material Noun: The name of matter or thing from which
something is made is called a material noun. Examples: My ring
is made of gold. (Bamboo, Steel, Milk, Silver, Paper etc.)

vi. Abstract Noun: The name of a quality or action of a person
or a thing having no material existence is called an abstract noun.
Abstract nouns can also be coined by adding suffixes like 'ism'
(Communism), 'hood' (Childhood), 'ship', 'ness' etc. Example: I
have a thought that it might rain tonight.

3. What is a pronoun?
A word used in place of a noun is called a pronoun. For

example- I, He, You, They, We, It etc.

4. How many kinds of pronouns are there?

There are mainly two kinds of pronouns. They are-

i. Personal Pronoun and ii. Impersonal Pronoun.

A personal pronoun stands for human beings. Examples of
personal pronouns are- I, We, They, She etc.

An impersonal pronoun stands for animals or things. Examples
of impersonal pronouns are- It, Those etc.

5. How many sub-divisions of pronouns are there?

There are altogether eight sub-divisions of pronouns in English
grammar. They are-

i. Personal- I, You, He, She etc.

ii. Possessive- Mine, Yours, His etc.

iii. Demonstrative- This, That, These, Those.

iv. Relative or Interrogative- Who, Which, What, Whose etc.

v. Reflexive or Emphatic- Myself, Yourself, Herself etc.

vi. Distributive- Either...or, Neither...nor, Each etc.
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vii. Indefinite- Something, Anything, Everything, Nobody.

Anyone etc.
viii. Reciprocal- Each other, One another.

6. What is a verb? :

The word 'verb' has been derived from the Latin word 'ver-
bum', which means ‘the word'. It is basically a word which is used
to say something about some person, place or thing. It is also
knovfm as a 'doing word'. Being the nucleus of the Stmc.ture of the
E.nghSh language (SVO; S-subject, V-Verb, O-Object), it is con-
sidered to be the compulsory element in any Utteranc;; or state-

ment. No communication of an
. Y message ¢ .
without the verb. &€ can possibly take place

:;.h How ma.ny lj;inds of verbs are there?
ere are primarily two kin i : i
.i: Principal or Main Verb-gfeo\i;,relﬁshg T
11. Auxiliary Verb-He will g0 back o
The principal verb may be furth'er
type.s-Transitive, Intransitive and Di-trans
;.. Transitive Verb: A verb that ta
tranfltive verb. (Marie loves her colle
11. Intransitive Verb: A verb that d
called an intransitive verh
beings sleep etc.) '
iii. Di-transitive Verb: ~
called a Di-transitive vz;lt)). Al
[direct object} -
Verbs may further be sub-
category. They are fi

sub-divided into three
itive.

kes an object is called 2
ge)

oes not require an object is
(Plants grow, Tigers growl, Human

o requires two objects iS
gave Eve [indirect object] a pencil

s bdmded into two different kinds of
Finite Verb: A finite J’;ll') y and non-finite verps.
(The boy is crying) 1S one which has its tense marked.

Non-finite Verb: A non-

finite verb is one which does not have

Parts of Speech

its tense marked. ('Don't cry'; 'Not to cry then/now...)

L

8. What is an adverb?
An adverb is a word that modifies or adds something

meaning of a verb. (The boy is crying loudly)

9. How many adverbs are there in the English languf'ge?

There are eight different kinds of adverbs in the English Jarts
guage. They are-

i_ Adverb of Manner-He kicked the ball hard.

ii. Adverb of Place-Marie is here for a day.

{ii. Adverb of Time-He has not completed his work yet-

iv. Adverb of Frequency-Jeenie goes to the State Zoo twice
a month.

v. Adverb of Certainty-The Assam Rhino is certainly unique

vi. Adverb of Negation-Olivia never tells lies.

vii. Interrogative Adverbs-How, Where, Why, When-HOW
does Miranda manage to complete her home work?

viii. Relative Adverb-An adverb used like a relative pron®"
is known as a relative adverb-Don't tell me why Cherie left?

10. Can adverbs be used in the comparison of degrees’
Yes, adverbs can be used in the comparison of degrees: For

example-
Positive Comparative Superlative
Late later latest
Well better 1 Jobest
Fast faster fastest

11. What is a preposition?
A word which indicates a relationship between an action an

a person, place or thing is called a preposition.
For example-i. Listen to your teacher carefully. ii. Taneesha 1S

d
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afraid of snakes.

Some other prepositions are from, for, on, into, in, at, by, etc.

12. What is a conjunction?
Word/words which connect/s
tences is/are called a conjunction,

For example-Jewel is very intelligent and smart.

Some other examples of conjunctions are-but, as soon as, n0
sooner than, while etc.

words, phrases, clauses or sen-

13. What is an adjective?

The words which te]] ys about quality, size, colour etc. are
called adjectives,

Example: Marie is very intelligent,

s of adjectives, They are:
(1) Adjective of quality

(ii) Adjective of Quantity -
(iii) Adjective of number

(iv) Interrogative adjective
(V) Demonstrative adjective
(vi) Distributive adjective
(Vi) Possessive adjective and
(viii) Proper adjective
Examples:

Adjectives of quality: Marie is an honest lady.

1. !
2. Adjective of quantity: Marie never €ats much food.
3. Adjective of number: On]

21
Parts of Speech

7. Possessive adjective: This is Preeti's car. .
8' Proper adjective: English people are labonou;. )
S.ome adjective forms from other parts of speech are

below:

Adjectives
Nouns i
Fruit il
God godly
Nitite natural
Nerve nervous
official
Office 5
Rain T
Season seasonal
Vigour vigorous
Year yearly
Adjective
b
g:;ak breakable
Like likeable
Laiigh laughable
Speak speakable
o Adjective
tive :
Bt o
Poetic pocdcal
Red reddish

. What is interjection? i, g
‘1\; ds which indicate feelings are called interjection.
E oarmpleS' (1) O' my God! (2) Hurrah! We own the cup. (3)
X :
What a terrible cyclone!

i int out their uses.
re called articles? Poin . "
’i‘%ezgf:lts?a' ‘an' and 'the' are called articles. The words 'a




22 A Ready Reckoner on the Basics of English Grammar

and ‘an’ are called indefinite articles. These two words do not
express any dr:;:ﬁmte or specific man, animal, bird or thing. 'The'
1s called definite article. It is because, this word 'the’ points out t0

some particular or specific pers i i ' i
: on, animal, bird cles
are actually adjectives, i

3{7. Can you show the uses of 'a', 'an' and 'the'?
(i)es;:hde us.esbof a', 'an' and 'the' are shown below.
08 18 barking on the street. |t i 1 \
“Thii ble
noun and before g consonant, T

() Anumbrella is on th :
e flo .
noun and before a vowe] sound R tisiused with a cotnie
(i) The boy )

is i J
partolE oy reading a book. The article 'the' refers t0

18. i
How many kinds of articles are there?

There are two kinds of arti ;
; art :
definite and indefinjte a.t‘ticlvs:s,lcles In English language. They ar€

Uses of articles:
(1) Definite article: '
or thing. Therefore, it is
Example: The dog i
(2) Indefinite artic]e
specific person, animg]
Example: ;

The' refers to definite person, animal, bird
called a definite article.

s barking on the street.

s:-The articles 'a’ and 'an' do not point out
bird or thing,

(a) A man is running on the street.

(b) An umbrella is on the floor.

19. What is com

ari T, i 2
amples, parison of adjectives? Give some €X

Compare adjectives, the

To
show the q ¥ (adjectives) are compared to

1ty of a person, animal, bird or thing. This compari-
These thre h as first, second and third-

€ ways are called Degrees of comparison.
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"fhese are (1) positive (2) comparative and (3) superlative.

20. How many ways are there to make comparative and
superlative degrees of comparisons? 5

There are three ways to make the positive degree into com-
parative and superlative degrees. They are shown below.

(1) We can use 'er', 'as well as', 'so as' with the positive
degree to make a comparative statement.

Examples: (i) Marie is as good as Cherie.

(ii) Cherie is not so clever as much as Marie.
(iii) Bink is taller than Eve.
(iv) Jeenie as well as her daughter is intelligent.

(2) Comparative Degree: It is a notch higher quality than the
positive degree. It is used when two persons, animals, birds or
things are compared. _

Example: (i) Jewel is stronger than Rosie.

(ii) Marie's pen is better than Cherie's.
(iii) Mangoes are sweeter than oranges.

(3) Superlative Degree: Superlative degree points to the high-
est degree of quality or a person, animal, bird and thing. It is used
when more than two persons, animals, birds and things are com-
pared.

Example: (i) Marie is the tallest in the class.

(i) Cherie is the slowest reader in the class.
(iii) Eve's pen is the best of all.

21. Can you show some adjectives alphabetically in

comparison?
Yes. They are shown below:
Positive Comparative Superlative
Angry Angrier’ Angriest
Able Abler Ablest
Blg Bigger Biggest

_ -
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Black
Cold
Cool
Dark
Deep
Early
Easy .
Fast
Far
Good
Great
High
Hasty
Idle
Ignorant
Jolly
Jovial
Kind
Keen
Late
Large
Much/many
Mad
Nice
Ol
Pretty
Proud
Quick
Quiet
Rainy
Sad
Small
Tasty

Blacker
Colder
Cooler
Darker
Deeper
Earlier
Easier
Faster
Farther
Better
Greater
Higher
Hastier
Idler
More ignorant
Jollier
More jovial
Kinder
Keener
Later
Larger
More
Madder
Nicer
Olde;
Prettier
Prouder

Blackest
Coldest
Coolest
Darkest
Deepest
Earliest
Easiest
Fastest
farthest
Best
Greatest
Highest
Hastiest
Idlest
Most ignorant
Jolliest
Most jovial
Kindest
Keenest
Latest
Largest
Most
Maddest
Nicest
Oldest
Prettiest
Proudest
Quickest
Quietest
Rainiest
Saddest
Smallest
Tastiest

Tall
Uneasy
Useless
Vain
Vast
Weak
Wavy
Young
Yellow

Parts of Speech

Taller

More uneasy
More useless
Vainer
Vaster
Weaker
Wavier
Younger
Yellower

w

Tallest

Most uneasy
Most useless
Vainest
Vastest
Weakest
Waviest
Youngest
Yellowest

25
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Number and Narration %

’

1. What is mean¢ by numbers?

‘Number' m
e : :
many". It is assj an: Symbols (sign) or indication to show 'ho¥|
gned to persons, animals, birds or things |

i

2- How man
Y num . b
There are two p bers are there in English Ianguage?’ﬁ;

umbel’ i 1 e Ji
- 8ular and (i) plura] s in English language. They are (i) si

There are sjx
i types of
The(){ are indicated bejovy: forms to make plurals from singuld®
E’lﬁigf;:"g oY adding ' to the singy |
(ii) By adciino}.' ) 'boys; girl - girls; cowar.. cows et
'ch' or %' g 'es' to the Singular if the nouns S€ dc. tg! 'Sh"
endin s,
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(v) Some nouns ending in'y' for their p]ural by changing 'y’

into 'i' and adding 'es'.

Examples: baby - babies; lady - ladies; story - stories etc.
(vi) Many nouns ending in 'f or 'fe’ make their plurals by

changing 'f or 'fe' into 'v' and adding 'es".

Examples: wife - wives; calf - calves; leaf - leaves etc.

4. Are there any exceptions to make plurals from singu-
lar?

Yes, there are some exceptions to make plurals from singular.

(i) By changing the vowel in the middle.

Example: man - men; woman - Women; mouse - mice etc.

(ii) By adding 'en' to the singular.

Example: child - children; ox - oxen etc. ]

(iii) Some nouns are the same in singular and plural.

Example: deer - deer; bear-bear; sheep-sheep etc.

(iv) Some nouns are used.only in the plurals.

Examples: scissors, tongs, trousers, spectacles, alms, riches
etc.

(V) Some nouns seem to be plurals but are used as singular.

Example: mathematics, news, measles, minings etc.

(vi) Some plurals are made only by adding 's' in singular.

Examples: roof - roofs; gulf - gulfs; belief - beliefs; hoof -

hoofs etc.
(vii) Some nouns are seen as singular but always used as

plurals. .
Examples: pouliry, cattle, people etc. ( *people is used in both

singular and plural)
(viii) Some nouns have two forms in plural numbers.

Example: brother - brothers and brethren; index - indices and

indexes, cloth - cloths and clothes.
(ix) Compound nouns form its p

word.

lural by adding 's' to the main
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Examples: daughter-in-law - daughters-in-law; son-in-la’

sons-in-law; maid-servant - maj
il t - maid-servants; step-daughter - ste

S. What is narrg
are there?

Narration '
Stating someﬁngeﬁiﬁfipmms of recounting or narrating
. . o R
type?s ];V-hwh are as given bell:) “;i Speech can be divided into tW0
L Direct narration- )
exactly as the per;g::l;gda;t;;emem given by a person is stat
d“ei‘." naration. E.g, She saig 1 ivzyv(;hanges’ then it s cal
L Indirect narration. ’
Pressed in the thirg Jon Ifa statement given by a person is €x
Changing the cont Person and the Sentence is changed witho
' ent of the Statement, then it s called indire¢

harration. E.g. She saj
. & aid that sh
v . (S had .
ious day.. Direct Speech consistg of ’z:f)np:try worried the P
. S.

) 1 was Very WOH'ied yesterday'. (1'3

tion and how many types of narratio

Iy worried yesterday'

nection with narratiop. are Important to be remembered in cor

3. Comma ig ¢
o b
reported speech j © used after the reporting speech and the

T s S €Xpres ithi .
Says, T like tea very muc;?.d Within quotation marks, E.g.-Mary

person pronoun) are weak in geography'.
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d. If the second person pronoun is used in the reported

speech, then it should be changed into the same person as men-
tioned as the object of the reporting speech.

She said to me, (object of the reporting speech) 'You (2nd
She told me that I was weak in geography.
He said to him, (object of reporting speech), 'You (2nd per-

son pronoun) are good in history'.

He told him that he was good in history.
e. Some words used in direct speech are changed in indirect

speech as shown below:

Yesterday-the previous day
Now-then
Tomorrow-the following day
Ago-before

Here-there

These-those

This-that

f. In terms of the tense, the following should be kept in mind:
If the reporting speech is in the present tense or the future

tense, no change of tense is required in the reported speech-

i. E.g. Rosie says, 'I shall have my lunch'.

Rosie says that she will have her lunch.

ii. He will say to me, 'l am going to the market'.

He will tell me that he is going to the market.

iii. Past tense-If the reported speech is in

a. Simple present-simple past

b. Present continuous-past continuous

c. Present perfect-past perfect

d. Present perfect continuous-past perfect continuous

e. Shall-should

f. Will-would
g. Simple past-past perfect
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h. Past continuous-past perfect continuous

i. Past perfect-past perfect

. Past perfect continuous-past perfect continuous

g. If the reported speech is a question, then 'say' is replaced

by 'ask’, enquire' etc.

E.g. Dimpi said to me, 'What is your name?'

Dimpi asked me what my name was,

h. Request-requested + to

E.g. Rinki said to me, ’P}ease give me CSiriothirig foled
Rinki requested me to give her something to eat.

i. Suggestion-propose + to

E.g. Marie said to us, 'let us have pizz',

Marie proposed us to have pizza.
j. Advice-advised + to .

E.g. Harry said to his daughter, o your studies regularly"
Harry advised his daughter to do her studjes Sl g

Gender, Participle and Gerund

1. What is gender?

Gender means kind (gender comes from Latin word 'genus'
which means kind, type or sort). Gender may be of living beings
or non-living.

We know that living beings are either male or female. Other
things are non-living that is without life.

We may classify the living and non-living things into some sort
or type.

2. How many classes of genders are there?

There are four classes of genders: (i) masculine (ii) feminine
(iii) common (iv) neuter

Definitions of genders:

() Masculine gender: A noun that shows the sign or symbol
of a male of human beings, animals, birds etc. is called a mascu-
line gender. Example: man, he, boy, hero etc.

(i) Feminine gender: A noun that shows the sign or symbol of
a female of human beings, animals, birds etc. is called a feminine
gender. Example: woman, she, girl, heroine etc.

(i) Common gender: A noun that shows the sign or symbol
either of a male or a female is called common gender. Example:
parent, friend, servant, enemy, cousin, orphan, student etc. *"Eu-
nuch" is an exception which is neither male nor female; that is why
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iciple and Gerund
Gendefa Partlclp
( 32 A Ready Reckoner on the Basics of English Grammar . Maric carrying a bundle of books.
4] Erauple ) o M suddenly became angry.
e 11 hing’
it1s also a common gender i (ii) Laug
A : ; le nor & L e there?
(iv) Neuter gender: A noun that shows neither ma i inds of participles ar . e
male, that is a thing without [ife i called neuter gender. Examp 6. How maﬂyk];lés of participles. They are (i) present p
furniture, book Pen, wood, stone, sand etc. There are two il
p 3 ] o i t partlclp €.
ticiple and (ii) pas
3. Are there any masculine or feminine genders amo’k Examples:

some 'objects' without life?

Yes. (i) There are g
for their quality or stre
time, death etc,

. the tree.
e ing bird takes rest on
| o pal'tl“fllpl‘;- Z\r:reaﬂtﬁrfucl% loaded with stones.
. . 1 3165 i) Past arthIP e:ls
ome objects which are treated as 'm (ii) Past p

- il
. er, winf®
ngth. Examples: the sun, summ 7. What is gerund?

s d. It is called
i s erb, it is called a gerun
(ii) There are some objects which are treated as 'females' When 'ing'is added to i ample.
i : ) i Jes: fH¥ al noun in the following ex fiLsan
their beauty, mildness, gentleness, and gracefulness. Examples: ® 5 yerpal n . (i) A flying bird rested on the tree. hown below.
moon, spring, autumn, peace, ship, river, goddess etc. léxamptlieis uge d in active and passive voice as s i
, erun - laughing;
. ice: Present - laug
o 4. How many Ways are there for forming feminine fr?” In actwe!dolce- . PokElot
’ masculine genderg? 5 haying laug:h oice: Present - being laughed;
’ There are three ways o forming feminin, from M In passive voice:
-} culine, 2% ine feminine genders having been laughed at
| ' 2
. () By adding ess, ine aete o 8. Can vou cite some examples of gerund?
Examplg- author - authoress; her - heroine; signor - sigh : y
\ etc.

Yes. They are as follows:
i : : ing is exercising.
| (i) By using different words, A @ Plaﬂz%iifezxmaking toys.
. Example: bachelor(man)-/spinst'e'r; boar - sow; boy - & (i) Mari

:f ie was caned for playing.
cock - hen; drake - duck; gandey . 800se etc, (iif) Cherie
(iii) By adding 4 word

Examplf%: bull-calf - Cow-calf: Peacock - peahen; he-god!”
she-goat; milkmap, - milkmmd;'grandfaﬂler - grandmother et¢-
Some feminjne genders

: 4Ve N0 masculine counterparts.
Examples: house-\mfe, virgin, nurse etc.

S. What is Participle?

Ple is the form whicp takes part of a verb and #'
adjective,

P




Tense, Voice and Transformation
of Sentences

1. What is tense?

Tense means any of the forms of a verb that point out timé ol

action.

2. How many tenses are there? '

There are three types of tenses, such as (i) present (ii) past (il
future. 'Tense' stand for a series of verbs forms, It expresses {he
relation of time whether the action is, was or will be.

3. Can you show the present participle and past p? it
ciple of 'tense' forms?

Yes, they are shown below.
Simple present Prt?sent participle Simple past Past parti cipl?
Act acting acted

> acted
Attgnd altendmg attended

attended

4. Can you cite some examples
tenses in alphabetical order?
Yes, they are shown below.

{
of present and p#

Present Presex}t participle Past Pukt priill plg
Attend attendmg attended attenged
Bear bearing - - bore

borne
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Come coming came came
Catch catching caught caught
Drink drinking drank drunk
Eat eating ate eaten
Fall falling fell fallen

5. What is voice?
Voice is a verb-form. It shows whether a transitive verb acts
or is acted upon.

6. How many kinds of voices are there?
There are two kinds of voices. They are (i) active and (ii)
passive

Examples:
Active voice - Bink likes mango.
Passive voice -  Mango is liked by Bink.

Porie loves the house.
The house is loved by Porie.

Active voice -
Passive voice -

7. Can you give the definition of voice, 'active' and 'pas-
sive'? f

Yes, there are three methods to make passive voice from
active voice. They are shown below.

(i) The object in the active voice is to be made the subject in
the passive voice.

(ii) The verb 'be' ('be' verb) is to be used with the past par-
ticiple.

Examples:

Miranda is writing a poem. (active)

A poem is being written by Miranda. (passive)

Jewel will give you a cake. (active)

A cake will be given to you by Jewel. (passive)

(iii) The subject of the active voice is to be made object but
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1t is to be controlled
Examples:
M . . . |
% il;liewx!ﬁg]t\:e You a cake, (active)
1l be gj
(passive) given (to) you by Marie (preposition 'by):

by the preposition 'by".

changed, inge
Example:
I]:ziIJJoe to come, (active)
akeoae bt]a( told to come. (passive)
oyt acka ¢ for Dimpi, (active)
€ be baked for Dimpi, (passive)

rted or the verh let' i

8. What
is transformation of sentences?
: ?

Verybody knows that the §

ho does ng
t kn
[ sha]] never Bt

Y ways g
g YS are there o transform or convert 2

General]
o Y there are fiy way
are indicated below, AL ansform a sentence. They
_ _ nce. Th

(i) AssertiVe : :
- % Into j .
i 1 0 Interrogatiye

. M -e gl Vg Che

pen.- ‘(assertive)
(i) Affirmatiye in

rie g pen? @
: ¢ (Interr, :
to Negatiye - fio o)

arie is more worthy thap

None is m anyb
‘ : Ore Worthy thay, Maﬁ:d();else, (affirmative)
z - (Negative)
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(iii) Negative into affirmative

A good student never tells a lie. (negative)

A good student always tells (speaks) the truth. (affirmative)

(iv) Active into passive :

Marie proposed to arrange a picnic. (active)

It was proposed by Marie that a picnic be arranged. (passive)

(v) Passive into active

Everybody was satisfied with Robert. (passive)

Robert satisfied everybody. (active)

In this way, many types of sentences may be transformed,
such as, (i) simple into complex (ii) complex into simple (i) simple

" into compound (iv) compound into simple (v) complex into com-

pound (vi) compound into complex.

There are other ways to transform sentences, they are shown
below:

(i) Simple sentences into complex by using the adverb 'too'

Examples:

The bird is too small to fly. (simple)

The bird is so small that it cannot fly. (complex)

It is not too late to plough. (simple)

It is not so late that it cannot be ploughed. (complex)

(i) By comparing or contrasting.

Examples:

Inspite of his power, he is simple. (simple)

Not only is he powerful but he is simple also. (complex)

(iiiy By changing the comparison of degrees.

Examples:

Solomon was wiser than any other person in the world. (com-
parative)

Solomon was the wisest person in the world. (superlative)

(iv) By changing parts of speech

Examples:

He goes to bed early at night. (adverb)
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He goes to bed early night. (adjective)

(v) By replacing one word by another,

Examples:

Marie cannot but feel happy for you,

Marie cannot help feeling happy for yoy,
" Olivia is ten years old.

Olivia is in her tenth year.

Parsing, Clause Analysis and Punctuation

-

1. What is parsing?

Parsing means to identify the words as different parts of
speech. These words keep relationship with other words in the
sentence. The words of a sentence may be taken separately and
said what part of speech the word belongs to and what function
it is performing.

In parsing a sentence, we are to indicate the eight parts of
speech separately and show the kind of each.

(1) Noun, (ii) Pronoun, (iii) Verb, (iv) Adverb, (v) Adjective,
(vi) Conjunction, (vii) Interjection, (viii) Preposition.

2. Do you know how the parts of a sentence (parts of
speech) may be shown in parsing?

Yes, in parsing a 'word' of a sentence, we are to show the (1)
(kind of) noun (2) pronoun (3) adjective (4) verb (5) adverb (6)
conjunction (7) preposition (8) interjection

3. Can you show parsing with examples of each part of

a sentence?

Yes, the parts of a sentence are shown separately in the fol-
lowing examples of parsing.

Examples:

NOUN

Man is the architect of his own fate.




40 A Ready Reckoner on the Basics of English Grammar
Man - common noun
gender, nominative case
Architect - commg
common gender, comp
- Fate - noun (comm
gender, objective case

PRONOUN
[ told Marie to bring a book for
I‘- pronoun, first person, sin
Nominative case, subject to the

4 Mc? = pronoun, first persop, singular number, common ge”da'
Jective case, governed by the verb ’brought:

i She - pronoun, third person, singular number, feminine g¢2%"
Opjective case, governed by the verh 'brought"
ADJECTIVE
The c.unm'ng fox is cleverer
Cunning - adjective of
noun 'fox'
Cleverer -
'fox’

> third person, singular number, com
» Subject of the verb 'is'.

0 noun, third person, singular numt
lement of the verb 'is'.

on), third person, singular number, 26
» 80verned by the preposition 'of -

me, but she brought apd
gular number, common gen
verb 'told'

than the ferocious tiger.
quahty, positive degree, qua]iﬁes

adjective, comparatiye degree, qualifies the HOUF

Ferocious - adjective, positive degree, qualifies the noun tig?
VERB
Marie returned the pen which

; Remed - transitive verb, actiye voice, indicative mood; P
ense, singular number, agrees With the sybiect 'Marie'
Gave - transitive verb, indicat; ; gl

. ive mood, past tense, sing!” ;
nurpber, agrees with the subject I, governs '\I:,hichr ci T in
subjective case. i

I gave her long back. .

ADVERB:
Points out the (i) kind (ii) degree of
to other words.

comparison (iii) relatio”
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'Everyday, try to work sincerely'. :
Everyday - adverb of time, positive degree, modifies the verb

Ty’ i b
Sincerely - adverb of manner, positive degree, modifies the

verb 'work'.

CONJUNCTION: e
Gives the (i) kind and (ii) the word it joins.

Cherie and Porie are intimate friends. :

And - conjunction, co-ordinate, joins the words Cherie and

Porie.

PREPOSITION:

Indicates the relation to the object.

Walking alone in a jungle is a matter of fright.

In - preposition governing the subject jungle. :

Of - preposition governing 'fright' in the objective case.

INTERJECTION:

In parsing, interjection points out the feeling, such as sorrow,
joy, wonder, exclamation etc. :

Hurrah, we won the cup.

Hurrah - interjection showing cheerfulness.

4. What is clause analysis of sentence? :

Clause analysis of a sentence means to divide a sentence Into
two parts:

(i) the subject and

(ii) the predicate

5. Can you give the definition of 'subject' and 'predi-
cate'?
Yes, they are explained below.

Subject: ' ) :
The 'subject’ of a sentence is either a person or a thing which
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serves as the topic or theme on
Examples:
Marie gave cakes to Rinkie,
Here, 'Marie' is the subject and 'gave cakes to Rinkie' is the ||
predicate, f

W
The waste-papefs were burnt immediatély. ‘ 1'
Here, the 'waste-papers' is subject and 'were burnt immedi-
ately' is predicate.

i
|vv
!i-,
Predicate: _ I
Predicate means what is said
constitutes the subject. l{
Examples:
The rich man gave me a ten-rupee note,

'gave me a ten-rupee note' is predicate. Predicate may consist |
of one or more words in a sentence, ' '

Man is morta].
Here, is mortal is the predicate. I

i

about the person or thing which E

6. What are called 'subject-word'

@ Subject word: The main word
called 'subject-word’.

and 'predicate word'?

o i

in the complete subject is |

e rgis) ];’urfzca.te word: The predicate word may consist of many
€ Important word s the 'verb'. So, the verb j ainl
said to be the Predicate word, v m ’
Examples;
Mary went to her college,
Here, the majn verb in the

Predicate js 'wepy
taken to be the Predicate wq d went'. So went can be

7. What is clauge?

A clause is 5 8Toup of worgs with a subject and a verb

i i 43
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- omplete mean-
" (predicate). The clause may or may not €Xpress co;:ple“t:d "main
ing. The clause which expresses complete ml te xfleaning and is
| clause' and which does not express Compe:

i se'.
dependent on the main clause is called the 'subordinate clau
Example: g ' |
Marie is a good girl. . . o
Itisa maing clause as there is only one verb 'is
N . gentle.
Marie is a girl who is gentle |
There are two clauses in this sentence— are o verbs in he
(a) Marie is a girl, who is gentle. There

tence is 'subordi-
sentence. Therefore, the second part of the sen

clause,
8. How many sentences are there having more than one
clause?
clauTS:-e "rf?hgeat;:(::alled 'compound’
mp;:slgmd and Eve is beautiful. (Compound sentence).

. . 'and!
i s conjoined by ‘and’.
i o-ordinate clause yand.
Tw?\’}nqepen(tie(lllli:ﬁe on her arrival after the function '
arie me

i er.
her arrival and (ii) after the function was oV

Kinds of sen ini an one
i f sentences containing more th
e and 'complex’ sentences.

"
9. What are direct and indirect speeches

There are two kinds of speech;s— .
O et et inc:rec:::l;flegr .a statement of a person as
i) Direct speech: A sp i o
said( lgyl?llill;elselfl:iirectly is called a direct spe
Example: )
Bink rs,aid, "I do not go home”.

/
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(i) In indirect speech, we give the words in the third perso!

with a reporting verb.
Example:

Bink said that he did not go home,

10. What is punctuation?

The word 'punctuation’ came from Latin word 'punctll:‘;
which means point or mark. So, punctuation means the right
of putting points or Stops or marks in writing a sentence.

11. How many points or st
punctuation? Name them,

There are twelve points of stops or marks in punctuaﬁon's]
. They are (1) comma (2) semi-colop (3) solon (4) full-stop (9]
Interrogation (6) exclamation @) apostrophe (8) quotation (

dash (10) brackets (1 1) hyphen (12) asterisk or star.
The marks are named below-—

(1) Comma: (2) semi
interrogation: 9 (6) exclam
" " (9) dash: - (10
asterisk or star: *

if
ops or marks are there

-901011: > (3) colon: : (4) full-stop: * (fl]
ation: ! (7) apostrophe: ' (8) quotaﬂfz)
) brackets: ()] { } (11) hyphen: - (

12. Can yoy show
Yes. They are as fol

lows:
(1) Comma - ¢ is

connected by 'and',
of their own,

(2) Semi-colon - The semj
pause than that indicateq byac

~colon ig used to indicate a long i
to meet him; byt he hag alre

~mma. Example; T hurried to D

ady left Delhi.

i i 45
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(3) Colon - Colon generally indicates anothe:'r sentc;nc; etila:

follows in direct speech. Example: Marie says: "He who help
i d by God." ;

Othe(r4S) 1;2';3111::0!) -y The full stop indicates the longes't pause. Ex
ample: (i) to mark the close of a sentence - Preventlﬁl ;\s b:tg:r
than cure. (ii) After abbreviations and initials suchas M.A.,AD,,
B.C., H.EE., Eve Choudhury. . :

(5) Interrogation - It is used at the er;d of a direct question.

i from?

Example: Where does Dimpy come : ' :

(6;3 Exclamation - It is used for expressing emotions. Ex

!
: nderful that scenery was: 6 )|

amle;) I:(;J‘:sz'zphe - Tt is used to indicate the omlssmn. of somg
letter or letters (particularly in contracted fo@s of Eubjectlse :ar(li)
verbs-he'd). It is also used to indicate possession. Examp -).He
that's (that is) Mary's book (book belonging to Mary). (ii

't (will not) do it. . o
wm};)(‘guori:t)ion - Tt is used to indicate the beginning a1;d e%d
of the actual words used by a speaker. Example: Jewel said,
"Must go home." ‘

(9)gDash - to point out a sudden break. Example: I am well
- I am not quite prepared. . (i

(IO;Bchketsp - To mark off an explanation. Example. (1) Sh(ei
gave birth to a baby after seven years of her marriage (she praye

§ to God). (ii) Hari was robbed of his money (rupees five hundred).

(11) Hyphen - A shorter line than 'dash’. It is used to join or

N conhsst s parts of a compound word. Example: man-of-honour,
g well-to-do, father-in-law, pick-pocket.

i) It i i intentionally left out
isk - (i) It is used in some 1n
worEiISZ)Et::z;;: yoEn)- #*#% friend. (i) Among the many words

N uscdiinaliasien ce, the important word is marked by 'star'. Ex-

ig cities i i ost important
ample: There are many big cities in India, but the m p

¢ city is *Delhi.




Chapter-VIi

Mood, Derivatives and Preposition

1. What are moods? : |
"Moods" means "ways" or "methods". Using a finite verb
different ways 0T methods is called moods in English language:

W many kinds of moods are there in English lar"
guaE;;nTy?EZrteh;I:mree kinds of moods in English grammaf
language. They are named below:

) IndicatlYG

(i) Lmperative

(iify Subjunctive ; _

Actually, the 'verb' is used in three different ways or moods

2. Ho

3. Can you explain the uses of moods in three differen’
ways? Give defi{liﬁ?ns W.ith .examples.

(i) Indicative mood: Indicative mood is used for pointing o
statements and questions. Example: Jeenie listens to whatever h¢
parents says. :

The verb listen points or makes a simple statement and ther®
fore, it is called the indicative mood.

(ii) Imperative mood:' Imperative mood points a 'command’ of
'order’ or request or ad.v1ce and hence it ig called an imperati"g
mood. Example: Jeenie, listen to your parents. Here, the VerIJ
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'listen' commands or orders Jeenie., So, it is cal
mood.
(iif) Subjunctive mood: In subjunctive mood, the verb points
out a condition and hence it is said to be a subjunctive mood.
Example: If Jeenie listens to her parents, she will be a good

woman. Here, the verb is mainly used in the main clause of the
sentence.

led an imperative

4. What are called derivatives?
Derivatives mean to get something from a source.

S. How many kinds of derivatives are there in English
language?

There are two kinds of derivatives in English language. They
are (1) primary derivatives and (ii) secondary derivatives.

6. Can you give the definitions of derivatives with ex-
amples?

Yes, they are explained below:

() Primary derivatives: It is formed by changing the body of
the word. Example: thief - theft, blood - bleed, food - feed etc.

(i) Secondary derivatives: When some letter or letters are
added before or after a word, they are called secondary deriva-
tives. Example: day - to-day, free - freedom, child - childhood,
fly - fly-over etc. '

7. How many classifications of preposition are there in
English grammar?

Prepositions are of different kinds. Mainly, they are of seven
types. They are shown below with examples.

(i) Simple preposition: Such as, at, by, for, on, in, to etc.

(i) Compound preposition: Around, before, after, amidst, be-
tween etc.
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(iti) Participial or gerundial preposition: excepting, consider-
ing, regarding etc.

(iv) Double preposition: from in front, from behind, from
within etc.

(v) Disguising or concealing preposition: ashore, aside,
asexual, amidst, amongst, beside etc.

(V) Detached or removed preposition: which do you want for,
whom do you ask for etc.

(vii) Phrasal preposition: He had succeeded on account of
hard labour; he had won the prize by means of cheating etc.

8. Can you cite some important prepositions?
Yes, they are as follows:

Before, by, within, between, among, with, in, into, at, after,
€Xxcept, excepting, on etc. '

9. What are called appropriate prepositions?
Appropriate prepositions are used after nouns, verbs and ad-

Jectives. These prepositions are supposed to be used in sentences
very carefully. F

10. Can you cite some appropriate
betically?

Yes, they are shown below:

(a) - absent from, abstain from
affection for, afraid of, ambition for,
prise of, absent to etc, ’

(b) - bent on, beware of, bo
base on etc. -

(¢) - cling to, clue to, co
compare with, comply with,
cure of etc.

Prepositions alpha-
» account for, addicted to;
amount to, ashamed of, ap-
ast of, borrow from, burst into

mment on, commjt to, compete with
content with, contre) over, confine 10

d) -d :
(d) - depend on, depend upon, deriye from, desist from, de”

. iti 49
Mood, Derivatives and Preposition

i ideintol fietc.
void of, dispose of, divide into, dream 0 _ .
(e(; - elcjzal to. exchange for, eager for, engage 1n, estimate at,
exclusive of, exempt from, excuse for, expert 1? it:.to i
) - fond of, feed on, feel for, free. from, afu“ r.asp P
(@) - greedy of, guilty of, guard against, gratetul 10, g
etc. .
(h) - hopeful of, hinder from, hand over, hire from,
etc. : : o
@) - indebted to, indulge in, innocent O't;;;nfi;lg; t(;:[ ;nmst on,
interest in, irrelevant to, impression upon, i erS e ;
(i) - jealous of, jump on, junior to, Joyou ; e e
(k) - kind to, kneel down, knock at, know of, keep )
keep up, keep out etc.
I()l) p- lay l:‘10wn, lay out, lay aside, let down, let off, look
tc.
about, look for, look down, look upon €
(m) - make for, make off, make up, makx? after, make o;tte e;;
(n) - name of, none but, note down, notify for, nomin:

etc.

(0) - object to, obliged of, obvious of, 0
etc. ¥
(p) - pass on, pass away, pass over, pu

off, put in, put forth, put out etc.

(q) - qualify for, quantity of; quest for, quit from etc.
() - run over, run away, run down, ride on, run through etc.

(s) - see off, set out, set forth, sit for, stand up, sit down, set

up, set aside etc.
i (t) - take down, take off, take over, turn down, turn up, turn

out, turn on etc.
() - ultimatum to, unable to, unaware of, undergo for, uncasy

of etc.
(v) - vacation for, valid for, value of, vengeance for, veto for

hold on

btain from, order for

own, put on, put

ete. . ; ‘
(w) - work at, work out, work on, work into, wake up, win
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mar
over etc,

¥) -yell at, younger to, etc,
() - zenith of, zone of, zoo for etc.

11. Can you cite Some appropriate prepositions which
are used very frequently? Cite alphabetically.

Yes, they are cited below:

(@) - abide by, akin to

» absent from, abstain from, acceptablé
to, account frg

M, accuse of, addicted to, adhere to affection for,

3

(&) capable of, caution a
confine to, conscious of, cont
cure of etc,

gainst, commit to, comply with,
act with, control over, cope with,

(d) - depend on, depend upon, deprive of, derive from, de-
sire for, despair of, devoid of, different from,
dispose of, disqualified from, divided into,
dwell on, deserving of etc,

‘(e) - exchange for, eqj

In, essential to; exception to, eligible for, €ager for, engage in etc.

® - free from, fortunate in, feed on, famous for fond of,
fruitful in, furnished with e, ’

(®) - greedy of, guarq against
grateful for, grumpe at, etc,

() - hopeful of, hanggy] of,

» guilty of, glad of, grateful to,

(@) - insist on, interested ; i
. , e, t
to, incumbent on, inherent in, i ol I indifferet
irrelevant to, irrespective of etc,
@

etc

- Jealous of jump, OVer, joyous of jumble of, justice for,

iti 51
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. own for,
(k) - kind of, kind to, keen for, kick to, known to, kn
kneel down etc. look into, love for, let in,
into, look for, Bt 4 o
i 'lapt,S EI:t:nd to, long for, liable to, live 1?, lift 1(.311}::1 z I::
leav(e f)or, 1eznk:ie;msmajority of, mindful of, many of, march on,
m) -m s
measure for, medium of, move to etc. lect of, negotiate for, no-
)= S of, nomination fof, egest 9 negligible of etc.
; (n. for, nod to, necessary for, note. down, SeR it
tlﬁc(at;m };3 i don to’ obvious of, offensive of, offer for,
0) -0 jecll ’

to, overdose of, overflow of etc. ular with, prepare for,
’ ut on, put up, passion for, pop ersist in etc.
& t-ﬁl')om p,roud of, preside over, e to,tfty of, quantum
pre\zfl;l o Ques’t for, qualified for, queue of, quan i

e A ; i aaib et
e %L;lt fr(?de Zn restrict to, relieve from, refrain fi y
ry -1 3

; ful of etc.
ter for, regretiul .
relate)to, regarg :-O;trriggglfle with, succeed in, suffer from, superior
(s) - sorry for,

{c. : :
to, subsegts:,]rl‘:t t?, tiluspectl ?(f iampe r with, truthful in, take into,
(¥) - think of, thankful to,

tender for, take over, thoughtful of etc. e
W) I’Jltimatum to, unable to, uneasy of,

unif(y )for etct. for, variety of;, valid for, valuation of, vary from,
V) -veto > 3

verification of, void of, }/ital f(;i(zttp ward off, win over, work
it for, w >
(w) - want of, wal

out, wish for etc. - B
ie 0 ’ . ; = .
g) ~ )Iisake zt;osrt;r?tence with ‘get up' then the meaning will be
we

(] 1 X ' ; Marie
) : unity (affect); act up:
: Human beings act on . ; o
) (?lgaf; 2; up her desire (fulfil); act for: Marie always acts for
is tryi
othe(rs) (zn behvil:y?f%ry to bear away the first prize (win); break
ear away:
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out: A fire may break out in the jungle (begin)

(c) do with: Marie had done with the lCS§0n (finished); draw
on: Marie had to draw on her account (withdraw); draw up:
Marie had to draw up an application yesterday (draft)

(d) fall down: A boy fell down from the roof of a house
(dropped); fall out: He has fallen out with }}JS neighbor (quarrel)

() give away: Marie gave away the prizes (distribute); give
up: Marie gave up betel-nuts (abandon)

(f) hand over: The boy was handed over to hjs parents (gave
charge); hold on: Let us hold on for future (stick to)

() keep up: We should keep up the name of our family
(aitan) .

(h) lay out: His habit is to lay out his money (invest); let out:
Marie does not like to let out her house (give for rent)

(i) look after: Marie herself is to look after her children (take
care); look into: Headmaster is to 100K into the matter (enquire)

() make up: Marie always makes up her study (get over);
make over: The headmaster made over charges (transferred)

(k) put up: Marie has put up at a rented house for sjx years
(live)

(I) run after: It is bad to run aﬂe.r money (pursue)

(m) see off: Marie went to the airport to see off her friend
(farewell) - g

(n) setout: Marie's friend set out to Calcutta (started journey)

(0) take down: Good students take down what the teachers
teach (write down) : T

(p) turn down: The headmaster turned down the proceeding
(rejected)
- (q) work out: Marie is working out till midnight (go on work-

ing)

Idioms, Phrases and Mié-spelt words

1. What are idioms? How many types of idioms are
there? Give some examples.

Idiom means a group of works whose meaning cannot be
predicted from the constituent words. Example: It was raining
‘cats and dogs'.

Mainly, there are two types of idioms in Engliéh grammar.
They are (i) verb idiom and (ii) noun idiom

() Verb idiom: A word taken with a verb is called a verb
idiom. Example - get up :

(i) Noun idiom: One or more noun words before or after a
noun word taken in a sentence is called a noun idiom. Examples
- bosom-friend; apple of discord; small fries; all Greek; a lot of;
well-to-do etc. o bt pe

Other miscellaneous idioms are cited below.

Apple of one's eye, agree to, bad blood, bed of roses, get rid
of, go astray, hold on, kith and kin, in the long run, above all, all
along, all in all, all-round, all day long, as a rule, at a loss, at dead
of night, at large, at par, at random, at the end, at the top of, by
all means, by the time, for a while, in the eye of, in pursuance of,
in full swing, in vogue, in view of, well off, on account of, on good

terms, all intents and purposes etc.

2. What are phrases?
Phrases make sense but not complete sense. Phrases are
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groups of words. The phrases given below as examples are com-
binations of verb and participle.
Example: Marie has a ring made of gold,
Delhi is a place of great importance,

3. How many kinds of phrases are there in English lan-
guage?

There are two kinds of phrases. They are (i) adverb b
and (ii) adjective phrase .

Examples of adverb phrase: Mgrle's daughter is sitting in a
corner, laughing. Ina corner modifies the verb sj ting.

Example of adjective phrase: The phrase which does the work
of adjective is called adjective phrase. In the sentence Marje has
a ring made of gold.

4. Do you know that there are Some phrases and clauses
for which single words are used? :
Yes, they are shown below alphabetically,

(i) Easy of approach accessible
(ii) Plays for pleasure amateur
(iii) Loud enough : audible
(iv) With double meaning ambiguouys
(v) Science of plants botany
(vi) One hundred years centenary

(vii) Govt. through elected representatives dem .

; rac
(viii) Wasting money unnecessarily exﬁ'avagalft
(ix) End in death fatal
(x) Animal living on grass herbivorous
(xi) Day of rest from labour holiday
(xii) Post without salary hone
(xiii) Writings cannot be read illegible
(xiv) Incapable of being done impracticable

(xv) Cannot be heard inaudibje

Idioms, Phrases and Mis-spelt words

(xvi) Cannot be corrected
(xvii) Easily kindled

(xviii) Name written shortly
(xix) Cannot be seen

(xx) Cannot be repaired

(xxi) Cannot be reformed
(xxii) Unable to repay debts
(xxiii) Able to be chosen
(xxiv) Not able to be chosen
(xxv) Capable of being read
(xxvi) Incapable of being read
(xxvii) Hand written

(xxviii) Money making machine
(xxix) Which cannot be solved
(xxx) Cannot be explained
(xxxi) Death for belief or faith
(xxxii) Having bad reputation
(xxxiii) No longer in use
(xxxiv) Aged above eighty
(xxxv) Present everywhere
(xxxvi) Possessing all knowledge
(xxxvii) Unlimited power
(xxxviii) Hopeful of things
(xxxix) Not hopeful of things

(xI) Creature living on another being
(xli) Inherited property from ancestors

(xlii) Happening after death

(xliii) Health resort for sick people

(xliv) Self murderer
(x1v) One who changes religion

(xlvi) That which cannot be understood
(xlvii) Experienced in games, war etc.
(xlviii) Doing something without order

55

incorrigible
inflammable
initial
invisible
irreparable
incorrigible
insolvent
eligible
ineligible
legible
illegible
manuscript
mint
insoluble
mystery
martyr
notorious
obsolete
octogenarian
Omni-present
omniscient
omnipotent
optimist
pessimist
parasite
patrimony
posthumous
sanatorium
suicide
renegade
unintelligible
veteran

voluntary
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(xlix) Birds and

animals kept in a place
@ Subject/scien

Z00
ce on living animals

zoology

.
here to make correct spelling’

There are sevep, kinds of rules to make correct spellings. The}

are pointed oyt below,
(1) When a wq

single vowe] thap,
Dumbers of 1)

Examples:

Expel - €xpelled / expelling
Cance] - cancelled/cancelling
h:avel - ttavelled/travelling

(@) Some Words which end in
dropped when co

rd ends with T

is &
and just before 'I', there i
the compound

word will be by double 'I' (tW?

'II' (double 1) one I may b¢

fMipounded. ('lI' may be before of after a word

Examples: |

all - always: a]] - almost; wel] - welfare; we]] - welcome; ful
- skilfiy]

srol] - enroll; full, fil] - fulfil; ful] -
(i) Some words are m

Vowel suffix is added.
Example;
put - putting;
begin - beginning;
oceur - Occurring;
infer - inferred;
Woo] - Woollen;
wonderfy] - wonderfuly etc,

useful etc,
ade by adding double letter when ?

57
i rds
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] t,
and preceded by 2 consonan

(iv) If a word ends with 'y anc | 1ed' are added as suffixes.

then the 'y' becomes 'i' when 'ly', ness

Eﬁ;n? Le:s;ily; holy - holiness; il
- —Sl—larflii?rte:i;set;lich end in ‘e get the '€ delete
'ing'(;)lﬁi)(: is used.

gﬁgp;?f;ng; write - writing;
" Some words ending vith e
and 'ye' dropped before suffixes.

i);r:: l_esaigreezbli }iz; ; :gf::fl ?f)‘wfg.et s hmed th
've' (ww;zeiotlllll: rj;c:;n ?s changed into verb.

E);?;:t? }elj;liéve; grief - grieve; rel

envy - enviaBle; apply - applied;

ing; - moving;
issue - issuing; move - m :

d'ye' do not get their ‘ec'

ief - relieve; thief - thieve etc.

n English language which bear

7. Some words are there i nings are different.

s ut mea
almost the same pronunciation b Im; dear
1 them' . . me - ca )
i examplescg;t. by - bye; birth - t;ertlh, ;;)ll‘ gate - get; itch
Accept - except; by illegible; fool - Tull;

! - their: eligible -1 . - lose - loose; meet -
i thl? rfceef - kin; live - leav?’fl,?-sno - know; odd -
Sl Je'l’I' neat - knit; night - kmg J ed - read (in past
o3 eal e ce - piece; quite - ql_ﬂet-_ir me - sum; tusk

: h , peace - : - sail; some - )
g ())Wn' Wl?e:;’gg' refuse - refuge; sale - sail;
tense); rain - ?

ask - yacation - vocation; very -
thin i - enable; vacatior ‘
; thing - think; unable - i ; ,
-Varyt S ’wel wett:' wild - weld; weak - week/W ck; warm - worm
we ; w y | : - ear
t - weight; yolk - yoke; year




Accent, Multiple functions of the Parts of

Speech and Common Erpops

1. What is accent?

Accent means stress or emphasis on a particular word Of
letter. But all the words in a sentence or all the syllables of a word

are not equally or uniformly stressed.

2. Where are stresses or accents giyep?

(i) Generally, words with two or more syllables are accented
Example: river, country, marriage. The first syliable in these words
is accented.

(i) Nouns and adjectives having two syl]ap] et dens e
When the word is a noun, the accent is used in the
Example: (a) August (noun), (b) when the worq

second syllable is accented, August (dignif
(noun), expert (adj.)
(iii) 'Adjective-verb', '

first syllable-
is adjective the
ed’ adj')a expeft

noun-verb'; whenp g word of two syl

lables is used as an ‘adjective', the accent jg used i the first
syllable and when it is a 'verb), the accent is ygeq L L
syllable. Examples: perfect (adj), perfect (Verb),

(iv) When a two syllabic word is used as 3 noun, the accent/
stress is used in the first syllable. Example: com
pound (V).

There are many words as noun-adjective, adjective-verbs

pound (n), com-
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noun-verb in the English language. So, the accent or stress is to

- be observed as per the rules cited above.

3. Do you know how to make (i) verbs from nouns, (ii)

nouns from verbs, (iii) nouns from adjectives, (iv) verbs
from adjectives?

Yes, they are shown below:
() Verbs from nouns:
Act - enact

Advice - advise
Bath - bathe

Bed - embed

Bliss - bless

Blood - bleed
Camp - encamp
Cage - encage
Cloth - clothe
Danger - endanger
Fame - defame
Food - feed

Fool - befool

Gold - gild

Hand - handle

Head - behead

Joy - enjoy

Query - enquiry
Slave - enslave
Thief - thieve
Vapour - evaporate
. White - whiten

(i) Nouns from verbs:
a. Attend - attendance
b. Accept - acceptance

; [Eyp [y thOo oo o P
Afgiier Prenoi D08 B g SR
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Behave - behavior
Conquer - conquest
Choose - choice
Deceive - deceit/deception
Deny - denial
Enter - entrance
Fail - failure
Fly - flight
Grow - growth
Rely - reliance
Move - movement
Oblige - obligation
Pass - passage
Satisfy - satisfaction
Sell - sale
Sit - seat
Succeed - success
Try - trial
Unite - unity / union
Vary - variation / variance
Nouns from adjectives:
Accurate - accuracy
Brief - brevity
Certain - certainty
Deep - depth
Fertile - fertility
Grave - gravity
Hot - heat
Just - justice
Kind - kindness
Long - length
Pious - piety
Quantitative - quantity

Idioms, Phrases and Mis-spelt words

m. Rigid - rigidity

Red - reddish

Secret - secrecy

Stupid - stupidity

True - truth

Urgent - urgency

Vain - vanity

Wise - wisdom

Young - youth

Youthful - youthfulness

(iv) Adjectives from nouns:

a. Asia - Asiatic/Asian

b. India - Indian

c. Brother - brotherly

d. Body - bodily

€. Child - childish/childlike
£ Day - daily

g. Fame - famous

h. Month - monthly

L God - godly

j-  Heaven - heavenly
k. Ignorance - ignorant
L

m.
n
0.
p.
q-
T
S.
t.
u

< g ®wn.oDop

Luxury - luxurious/luxuriant
School - scholastic

Palace - palatial

People - popular

Pride - proud

Red - reddish

Sun - sunny/solar

Voice - vocal

Egg - oval

Youth- youthful
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a.
b.
c.
d.
el
fi

g
h.
i

J-

k.
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| F
(V) Verbs from adjectives: |
a. Able - enable } |
b. Bold - embolden . :
C.  Civil - civilize
d. Clean- cleanse
€. Fine - refine f
£ Full-fil !
g Dear - endear
h. Fertile - fertilize
i Popular - Popularize
J. Hard - harden
k. Just- Justify
L Public - publish
m. Pure - purity
N Rich - enrjch
0. Strong - Strengthen
P. Sure- ensure
q. Sweet - Sweeten
L. Thick - thickep
s. ite - whiten
t.  Wide- widen
(vi) Latin adjectiveg from noups:
Blood - sanguine
Body - corpora]
Boy - puerile
Cat - feline
City - civic
Country - pypg)
Town - urban

dS

Earth - terrestrial
East - oriental
Eye - ocular
Father - paternal
Mother - maternal
Flesh - carnal
God - divine
Hand - manual
Sky - ethereal
Village - rural :
Water - aquatic
West - occidental
Word - verbal
Year - annual
Youth - juvenile

e e i 4 CORES Bas
N< X g < F ¢ :

errors? al rules of
4. What are COE:Ia?l: the breaking of the gener
Common error

Sramm, d notice the
to minutely observe an ar‘
e ge of the rules of gramm

ng usa
Séntence in order to detect wrong

mon errors in

3. C cite some examples of com

. Can you ¢

English grammar/language? Ll
Yes, they are cited below

tences in brackets.

Common errors under nouns:
' ne visl i weather
X e range of mountains are isible during clear
0
a. The rang

the correct word of the sen-

| was).
e b. Neither of the boys.weri f;:s;r;tr l((e\t (‘?vomen)-
ales are going .
f;- :f"l':/eo fsfentxy is very interesting (.pt?en:)(.is)
. NeitlI:er of the two boys are brllhoarnn ; ,
;- There is no place for the girl (room).
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bet).

d.

(iii) Common €rrors un

N

are always used in singul |
(iv) Common erro
a. Marie's daught
b. His Mmathemat;
€matics),
C. Thave g ljttje amount of mopey (small).
(V) Under verbs:

(i) Common errors under numbers:
a.

b,
c
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Everybody should be a man of words (word).
Jeenie packed her luggages (luggage). o
Taneesha, aged four years, knows the alphabets (alp

Marie saw the scene
Two-third of the wo
Rosie is an expert in

ries of Kaziranga (scenexy).
rk is done (two-thirds).

mathematic (mathematics).
der pronouns:

o
=
5
@
=
o]
o
0
=}
—
o
w
o
=
o
=
o,
(1)}
[e]
o
=

.B.: each, every, ey

g
S
(=}
)
=
(=]
o
o
N =
=
=)
Q
j
o
fah}
‘3
2
o
(oW
Nt
o

IS under adjectiyes:
er is sick (1ln),

cs knowledge is rich (knowledge of math”

3. Mearic talks Hingj ey (speaks), |
e boy always speaks alie (tells). |

C. Preeti says her daughter ¢, study (tells, asks). |

(i) Errors under artjcjeg. |

4. Cherie goeg ¢, the schoo] (omit 'the"),

b. What king of a gjr] g Cherie? (omit 'a")

3. Always Speak truth (the truth).

e.

£

[ 1 l

¢. Marie is senior than Preeti (to()aanody else)
d'. Cherie is fairer than an?'bOdy mit 'most).
¢. The scenery is most unique E)(;c ¥
(viii) Common errors und:;i:d (omit 'were'). )
the enemies Were @ n (adheres
?). ?1111 oiudi:nt is adhered to his lessghir(lg (will result)
0N ebs d will be result from the tea )
¢. Nobadw ] 4 By iy
run rea
s Coptniin err(:irfolifi‘:e than to read (writing to
4. Marie preferre

1p shedding)
b. Cherie could not help to shed tear:; (ltrllt; )p
ou
c‘ g/[;’;er(;bukes instead of helps (help

tion:

ition, conjunc-
rs under adverb, preposiion,
(x) Common erro
a. It is too hot today gff;;}g )
b. Ram saw me long be hard). |
¢. Hari worked hardly tofsu;:::iiié ten days (has bg;en/for)
i i IIACN ince).
: i\[;iu g JSUffee;lk?eagsfr:zme, he must meet me (s
€. en Jew

' ting sen-
in construc
common errors 1n ¢
6. Are there any

tences?

which
acting sentences,

ny errors in constructing

YES, there are ma

are as shown below:

i) Unnecessary words: it herself).
Y Cherie feels herself warm ﬁfg;n my).
The car ran out of my sig it in).
Marie is busy in writing (On} (omit yourself).
K self sy IOHD i
ipur s called as Pink City of Rajas
Ja1pur_ i inted as President (omut '?:S)', her silence
Ram is appo}nher silence is due to her illness (
g. The reason o

i is illness)
i to her illness / the reason of her silence 1
is due
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(i) Misplacement of words:
g, Marie gave to Cherie ’a‘.Cake_ atie;gave Cheries i
or Marie gave a cake to Cherie)
b, Give Rinkie a fresh bottle of juice, (Give Cherie a botlé
of fresh fruit juice)
c. What fruits there are in the basket? (What fruits are ¥
in the basket?)

Miscellaneous
(Ordinal and Cardinal Numbers etc)

1. What are (i) cardinal and (ii) ordinal numbers?

Cardinal numbers: "Cardinal" means chief or most important.
Ctardi_nal numbers means the whole numbers, such 1,2, 3, 4 3
etc.

Ordinal numbers: "Ordinal" means position in a series or lin-
eage. Ordinal numbers mean defining or showing positions, such
as, 1st, 2nd, 3rd etc. or first, second, third etc.

2. What are called antonyms?

Antonym means 'opposite’ to another word.

3. Can you cite some antonym words alphabetically?
Yes, they are cited below: ' ;
Accept - reject; above - below; affirm - deny; agree - differ;

ample - scanty; arrive - depart; bad - good; beautiful - ugly; blunt

- sharp; bold - timid; care - neglect; cold - hot; defeat - vict-ory;

defend - offend: difficult - easy; early - late; entrance - exit; failure

- success: false - true; freedom - slavery; happy - sorry; hard -

soft; haste - delay; rich - poor; real - fictitious; lend - borrow;

modern - ancient; natural - artificial; particular - general; present

- absent; punish - reward; safe - dangerous; superior - inferior;

violent - gentle; win - lose; written - verbal/oral
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4.‘ What are diminutives?
Diminutive means smallness or words for small specimens.

3. Can you cite some diminutives?

Yes, they are cited below:

'AI_lkle : anklet; arm - armlet; art - article; book - booklet; bird
i blrd}e; city - citadel; cock - chicken; corn - kernel; duck -
duckling; cat - kitten; home - hamlet; lamb - lambkin; leaf -
!eaﬂet; mf)le - molecule; nose - nozzle; part - particle; goose -
gosling; hill - hillock; ring - ringlet; river - rivulet; seat - saddle;
stream - streamet; table - tablet; weak - weakling

6. Can you name some Latin adjectives from nouns?
Where have they come from?

Yt?S, Latin adjectives mean the adjectives originating in Latin
America, some parts of central and South America. In those parts
Ef eczntral and South America, the people of Spain and Portugal
\

A few Latin adjectives from nouns are cited below:

Ear - aural; earth - terrestrial; east - oriental; egg - oval; father
- paternal; flesh - carnal; god - divine; hair - capillary; heart -
cordial; hell - infernal; home - domestic; husband - conjugal; king
- loyal/royal; law - legal; life - vital; man - human; marriage -
nuptial; money - pecuniary; night - nocturnal; nose - nasal; place
- local; sea - marine; sheep - ovine

7. What are called abbreviations?
Abbreviation means the shortest form of a word, These sys-

tems of writing words consume less time. Hence, some words are
written in short forms. :

8. Cite some examples of abbreviationg
(l) By rAl

alphabetically-

and Accounts Officer

69
Miscellaneous s
bl g d Christ)
A AD. - Anno Domini (Uatin)yeat iy
b. adv. - advertisement..
c. AN - afternoon
: noon)
d. AM. - Ante Meridiem (Latif pefore
(ii)By |Bl
a.'B.C. - Before Christ
b. B.G - Broad Gauge
c. B.A, - Bachelor of Ar.ts !
d.B.Sc. - Bachelor of SCIGI}C tion
e. BB.C. - British Broadcastis Corpo
FERL. - Bachelor of L:’:lV'VS 4
g B.C.L. -Bachelor of Civil La
(iii) By 'C'
a.C.0. - Carry Over/ Cafefoli dia (Marxis?)
b. CPM. - Communist party z i ;
c. CPL - Communist P_art:’i fic and Industrial Researe
d. C.S.LR. - Council of Sclf?l‘1
(iv) By 'D' i
a. D.O. - Demi Official offic
b.D.D.O. - Drawing and Disbuf 1rgfﬁcer
c.D.0. -Drawing/ Di_sbw;Ing S s
d.DM. - District L:?glstra ation and public Reld
e. D.IPR. - Director
: le)
(v) By 'E'  eta mfor EXAPE o
s X i%rat;in(fnission for Asia and 2
b. ECAFE - Econom ity
o Gl E Europealil omm
d.Esp. - Especially il
tion
Wiy d and Agricultura! Organiza®
a. F.A.O. -Foo

ciety
b FRS. -Fellowofth REER

c. F.R.
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d. FOR. - i \
CRBRIC IS lf ;32\3 I(:f%}?gRo | o .M‘Com - Master of Commerce
(vii) By G yal College of Surgeons (xiv) By N' ization '
a. GM.T. - Greenwich M i B Mol I
€an Time b.N.F = tier
/ b. GP.O. - General Post Off . Mo |
Ol A ice ¢.NFR - North Frontier R;'nlwa}’-sl s i
d. Govt. - cer Commanding A.NEFR - North East Frontier RailWay {
OV - government © NB. . Nota Bene (Latin, note e |
(viii) By 'H' : £N Organization 'i
N Hor G ‘G.O. - Non Government & ) 1
BAETR e & N.C.C. - National Cadet Corps |
ower (xv) By '0r issi |
c. Hon.’ - Honorary 2. ONGC - O] and Natural Gas Commission i
(ix) By 'I . b.0AP _0lq Age Pensioner |
: a LN.A. - Indian National Army “OK - All Correct (Okay) rting Countries |
r A - Intermediate of Arts d.OPEC - Organization of Petroleum Exporting _
G c. LQ.  -Intelligence Quotient (vi) By 1pr |
d.IE.  -TdEst (Latin, that is) & PW.D, - puplic Works Departmet ‘:
e. LPS.  -Indian Police Service b.PT.0. - Please Turn Over
AATAGE A e S ¢. PR.O. - Public Relations Officer
(x) By 7 Ice d.PhD. - pPpoctor of Philosophy . ter
a.J.C.0. - Junior Commissioned (g BM. - post Meridiem /Prime 1S
b.J.P. - Justice of Peace & © PO. - Post Office |
(xi) By K' 8 PM.G. - Post Master General |
a. Kg. - Kilogram
b.K.GB. - Secret Police of the ¢ :
c. KPH. -Kilometers Per Hour g Vs
d.K.V.  -Kilo Volt
e. K.W. -Kilo Watts
. (xif) By L
a. LL.B. - Bachelor of Law
b. LL.M. - Master of Law
(xiii) By M'

a. M.LA. - Master of Arts
b. M.Sc. - Master of Science




Rhetoric and Prosody

1. What is Rhetoric and Prosody? -

Rhetoric originally meant the art of using language so as 0
persuade OF influence the audience. The Greek term rhetorik?
meant the technical art of a rhetor i.e. an orator or a pul?llc
speaker. Gradually, it came to. mean the art or science of usmg
words effectively in both Spt‘:‘aklng and writing. Now, it means thd
art of elegant and effective literary composition in both prose a0
verse, including the use of figures of speech. |

Prosody means 'the study of verse forms' and 'poetic meters:
The word 'prosody' is derived from the Greek word 'prosoidi®
which means tone or accent or song sung to music. It also me.a.ﬂs
the Systematic study of versification including that of metric
structure, thyme and stanza. The main purpose of Prosody, hoW
ever, is to treat of the laws or principles that govern the structur®
of verses or lines of poetry. :

Rhetoric examples: The camel walks like a ship. The camel
the ship of the desert. The second sentence, it is noticed, is M
impressive than the first sentence,

2. How many different kinds of figures of speech 2/
there in English rhetoric?

There are seven kinds of figures of speech in English rhetori®
They are:

(i) Figures based on similarity

(i) Figures based on imagination

Rhetoric and Prosody 3

(1-51) Figures based on indirectness
() Figures based op contrast

(v? Figures based on connection
(Vl) Figures based on construction
(Vi) Figures based on sound

Figures based on similarity:

There are two types of similarity such as, (a) simile and (b)
metaphor, _

(@) Simile: Itisa comparison between two persons or tl-lings
Pfo}lght about by the use of words like 'like' and 'as". It is an
indirect comparison,

Example: Olivia is as red as a rose. kit
3 (b) Metaphor: It is also a comparison but the comparison 18

1rect,

Example: Bir Chilarai was a tiger in the battlefield.

Figures based on imagination:
It has three kinds such as (a) personiﬁcation, (b) metaphor
and (c) hyperbole o i
(2) Personification: It has reference to non-living things.
Example: The River dances while it flows. .
(b) Metaphor: It also has reference to lifeles's things but the
comparison is made as though they are living beings.
Example: The angry cyclone, smiling flowers etc.
(¢) Hyperbole: It is an exaggeration of the actual fi
ber etc.
Example: 'Ten thousand daffodils saw I at 2
Tossing their heads in sprightly dance’

gure, num-

: gla.nce,

Figures based on indirectness: A )
() Jadu prepared all questions but he failed. (irony

(b) He is a very gentle man but with a bad character. (satire)




|

N

(d) It ascen s
fr
Examp]e; i Tom the Jowegt to the highest,

t ed: € wo
SaW and he conquereq (clima;)k ed and Succeeded; He came, he

Figures hageq ,,
Changjng of nam
Examples:
(@) Marie j

ems) S fond OfRaghllnath ChOUdhury (Raghunathrs po-

n connection:
€ for which 4 thing is ca]jeq

(b) Marie
It Was dresseq ip cotton

1S i
Meant g thing or Name whjc

(cotton cJot
(Synecdoche) P

h is substityted by anothe?
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ty like thyme-scheme, meter, foot etc are basically dealt with in

frosody.

Example:

(2) Twinkle twinkle little star, (a)
How I wonder what you are (a)
Up above the world so high (b)
Like a diamond in the sky (b)
Rhyme scheme-aabb

(b) Touch her not scornfully,
Think of her mournfully

(¢) Charge for the guns he said

Into the valley of Death 3



Letter Writing, Essay Writing, Précis,
Rent, Mortgage Deed, F.I.R. etc

1. What is application?

Application is a kind of letter asking for a thing. This kind of

Jetter applying for employment/job should contain the followir
points.
@) Introduction: as to whether the applicant is requesting of
asking the thing as per the thing which is not advertised.
(ii) Bio-data
(i) Conclusion:
This kind of letter which is called 'application’ is just ik ‘
business letter.

2. Do you know how to write an application for a pOst of
some other thing? Show the style.
Yes, the style is shown below:
() Firstly, to address the advertiser or head of the dﬁpart ’
ment.
To
The
Place dt.

Subject
Sir,

In
response to your advertisement in for the posf

Letter-Essay Writing, Précis, Rent, M

My bio-data are given below:
a) Name: ...
b) Educational qualification: ...
¢) Address: ...
d) Other qualification: ...
¢) Experience: ...
f) Copies of testimonials: ...
Flonclusion: If I get the job, I sha
on.

Enclosures:
Yours faithfully:

~ Name:
Detailed address:

When a person cannot meet @ P o8

h

Then the person writes what he W

0

Message reads it minutely. A letter take

4. How many, kinds, of Jetters 8%
There are three kinds ofleerLEg
Usiness letter and (iii) official Iette"

g'i) free from error (iii) correct spellin
Sequence.
6. How many parts

lytation (i) subject matter (V) €™

€ writer

! dt. , I beg to offer my candidatu

Il do my bes

M : him.
, the person may wish to talk to o

“’Uting is called a letter. Then the per50: t‘;:e
there:
are (i) perse”

ar
5. What contents does 3 !ette; ‘c:>110
. Aletter generally must contai! (i

; er
are there 12 a lett

Generally, a letter has five parts-[usio an

ortgage Deed, FIR 77

re for the same.

t to your satis-

3. What is letter writing? son who Jives far away from
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7. Can you indicate/show the detaiis under five heads of
a letter? )

Yes, they.are as shown below:

() Heading: writer's address and date at the right hand side
of the top of the letter.

() Salutation: in personal or private letter, it may be '™
dear’, 'dear' etc. at the top of the letter on the left side. In busines
letter 'dear sir', 'Messrs' etc.

(ii) Subject matter: (a) This is the main part of the letter. ()
Simple language should be used. (c) Long letters may be divide
into paragraphs. But in business letters, the contents should °
brief.

(iv) Conclusion: At the end, there sh
'your loving son/daughter’, 'yours affec
In business letters,

ould be a greeting such &
: tionately' etc.

1t should be as 'yours truly, 'yours faithﬁ‘]lf
etc. ¢ :

. (V) Signature: Name or signature at the end on the ﬂ'ght’hand
side at the bottom. Also the fy]] address.

On the envelope, the name and address of the writer shoul?
be written on the left hand-sjde (bottom).

To address the recipient/receiver,‘ the name and full address i
to be written on the envelope starting with the word 'To'

8. Can you show a specimen of a letter?

Yes, the specimen is shown below-

Example: To father, askin

(1) Heading:

Address of the writer

(2) Salutation:

g for new dress during "Puja".

My dear father,
(3) Subject-Matter:

[ want anew dress during Puja. Please send me the samé b
V.PP. (Value Payablg Post). I want you to do that for me because

: d,FIR 79
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; i xams. |
Iwon't be able to go home during Puja because of my €

will stay back in the hostel.
(4) Conclusion: Anticipating the same. F¢t
and regards to Ma and my dear SIster Dimpi.
(5) Signature:
Yours affectionately,
Name:
Address

9. What is essay-writing?

Essay writing is a composition 0
paragraphs in writing an essay. The paragr
topic taken together are called the essay.

10. Do you know how to write an essay?
Yes, T know and the points are shown below:
(i) Choice of a topic

(i) Idea of the subject (essay)

(iii) Development of the idea

(iv) Using simple words

(V) Not to use T, 'we', 'you'

(vi) Revision

Please convey my love

f prose. There must be -some
aphs on a particular

11. How many kinds of essays are there? s
Generally, essays are of three kinds such as (a) descriptlV
narrative (c) reflexive :

12. Can you indicate the points of writing essays of the

three kinds?

Yes, they are shown below: b

(1) Descriptive essays: (a) Situation (place or name © i
subject) (b) facts (c) conclusion etc. In case of animals: (2) &€
scription, (b) shape, size, colour etc. (c) where found (d) nature
(e) habits (f) usefulness (g) conclusion _
 (2) Narrative essays: (a) Event (b) place (c) general descrip-
tion (d) effects or consequences, if any () ending; it is a subject
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;)It; Ctih;lua%};t ;t{lg‘lc'tc;lmglent. Ex@ple: The life of a person: (a) date
i irt (b) early life (c) education (d) profession ()

o0 mankind (f) death (g) ending (influence on mankind/
others)

(3) ReﬂeX{Ve essays: It consists of thoughts on a topic. Such
essays are basically the reflections/thoughts of the Write.r Ex-
amples of topics for reflexive essays: punctuality, disci line' per
severance efc. (Definitions are not necessary; the: onl Iijmpc’,rtant
;S)omt is to de\{elop.the idea and logically také ittoa c);nclusioll)-
tOUEPOSC, 011-6 Is writing .about discipline!, then the following need

5 statf.ed. (i) it isa kind of training in orderliness, obediences
co-operation efc. (ii) in all kinds of collective and indi’vidual work
such as at home, in school, games, office work etc. without dis-

cipline, one cannot succeed or achi
3 : ; 1€ve an 1 e to
be given in the conclusion. lieve anything. Examples ar

1_3. TMent?on some points for essay writing
'ect(l)l lo write an vssay, one is to read books on different sub-
jects. It increases knowledge and information and sharpens the
thought process. i

(i) One must constaqtly observe many things such as peoplev
scenery, trees, flowers, hills, animals, birds reat men and read
the lives of great people. O i

(iif) Listen to convérsations of
. ) i great men; dj i b-
jects with friends and elders. , il giscuss Various 5
(iv) One is to get a clear idea of . i
: the sub i n
or hearing or experiencing, Jst either by, readicé
) ) O,n S thin'k over the subject. One is to oather in one’s
mind the idea, facts, illustrations Pertaining to the subject
(vi) F mallly, the points must be arranged Systematjicaliy Un-
necessary or irrelevant points must be avojideq i

14. What is called comprehension?
oD fehend’ means understand and comprehension means
understanding. i :
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Reading a passage and answering questio.s related t0
Passage is called 'comprehension’.
In comprehension, a passage 15 given to bere
Understood. A few questions related to the passa
One is to an i
swer the questions. o times.
N.B.: The passage is to be.read’ least thre
Then the points of the questions Wi

15. What is called 'substance-writing'?

'SUbStaIlCC-WTiting' means 'Sh()rt' or Ibrief writing, P
10 a passage.

But in a poem, the subs
There may be more words in
Poem itself, So, the substance may be longe
than the poem. - ,

16. Do you know how to write a substance of 2
or a poem? : o a
Yes, the points which need t0 o T
Substance of a poem are as shown be
() Substance of a passage: o
a. Read the passageptwice or thrice carefully and think about
the subject matter. ‘
b. Look first at the central idea, then the other related
iary ideas. i
c. Avoid unnecessary details.
d. Write in your own words. YA
e. Avoid writing I, we, you in the ariswer.

f. Write in indirect speech.

g. Use marks of punctuation care
quoting lines from the passage or poem.)

h. Add a suitable title.

(ii) Substance of a poem: In substanc
the substance is always longer than the original vers

ad and properly
ge are given.

ad minutely at
11 be clear.

ertaining

tance may be longer than the poem-

the substance of the poem than c:he
r and more expan

passage

be kept in mind
low:

subsid-

fully. (Particularly, while

¢ writing of @ PO
e. In sub-
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stance writing of poem, the subject matter is-compaCt-
Read the poem minutely and begin to write.

17. What is expansion of thought or idea? Iify
Expansion of thought or idea is to expand, broaden or amp

4 Sentence containing an important thought. .
Example: A little learning is a dangerous thing.

. uired
The meaning of this sentence is that a man who has acq

X ds 10
a little knowledge of a subject or a thing shows or preten
kno

e an
Weverything and better than others, Actually, this type Ogénhe
does not want to learn from other learned people, becau
always thinks that he knows better or more.

ere
But a learned man always thinks that many people are th
in the world who would

know much more than him. f

In this way, it can be shown that an important sentence ‘t:hﬁn
tains many ideas, You are to think about the idea first and
expand/broaden it into a passage.

18. What is précis-writing? ord

Précis-writing means Summary writing. Actually, the b of
Précis is a French word, The meaning of the word is precise
exact, _ dto

The precise and definite meaning of a passage is SUPIE’OS‘?V@ll
be written, It is very useful in practical life. A passage 18 .gl ap
Which is Supposed to be.shortened retaining its essence in
ProXimately one-third of the original length.

It should be free from €ITor in terms o
have clarity. A précis is actually
reader who does not have the tj

Begin your précis with a 'tit]
the third person. 1 should hay
divided into paragraphs, if nec
Sentences are to be used. Unj
to be avoided.

f meaning and Shou]ig
intended to save time for &
me to read the entire passagi'n
€'. The précis is to be written

¢ a logical sequence, It is tO ;
€ssary. Simple words and Si’?zre
Mportant ideas and 'quotations
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e
g, Précis, Rent, Mortgag

Letter-Essay Writin A least three times

ly and
One is to read the passage thorough

fore writing the précis.

)
19. What is a noltlce: —
Notice means 'intimation

Touncement : ant to let the peo
A notice is essentlal'ly me

Yme important information. | s, h
2 ny kinds of notices 'all; are important; thoug
To. o Itfla )l,dnds of notices Whl}f sides these four.

1 other kinds of nofies ed out below:
r;haé:esgr;: kinds of notices are poit

() Notice to inform

(i) Notice for advice e
(i) Notice to appeal or

(iv) Notice to warn

21. Do you know howa;y
Yes, a notice begins by Notice is
(1) It is hereby notﬂ:jled or i
(ii) It is hereby notified for g request you ....-- don .
iii) It is informed to advise or ting will be held on . i
(i) Itis i wn to all that a mee following style
(iv) It is to be kgfice may be written in the
Sometimes a n ,
Wﬁﬂl'. savited for c..ooeeeee
. . ions are anlt.e i sed for ...ooeeee /
((9) ?ﬁg l;zﬁgzl/coﬂege it re‘f‘a‘é‘yc ll(:me No. 3 from today
il { 5 nin .
: ill be a diversio _ days, ,
T iring of the main road for il beya meeting for
morrow for repa by informed that there i
: here
(iv) You are

g etc. OM «ovvennes 2l
“r%il Pujaxe some other types of no
ere

2ol 'an-
ng' or ‘attention Of

ple know about

s0a?

rite a nofice: 3

' v(:rne of the following v:ay .......
hereby given tha L
information that ..

@) Notice for public information
(i) Complain notice
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(iii) Notice inviting tender/quotation
(iv) Notice for resolution

22. What is agreement?

Agreement means an

r
arrangement to agree between two 0
more persons, : 20 '

t.
Example: Suppose, you are to let a room or house for re;e
In this respect, there may be a written document between

e
owner of the room or house and the person who agrees to tak
it on rent,

The agreement must contain the following points:
() Period for letting the room/house
(i) Rentisto be fixed

X ; e
(i) When the owner requires the room/house on expiry of th
period, he is to

; SeIve a notice before one month to vacate It'te
(v) If the person Wwho takes the room/house wishes to vacé

before the expiry of the period, then he will have to pay the ren*
for the remaining perjod.

: Price/rates which i fixed by the authort?
extending the tender/quotatiop,
24. What is 5 'Tender-Board'

. board or 4 purcha
cide/discusg about the

9
or a 'Purchase-Board ée'
se-board means a board t0

A supply orq
£00ds available

ed, FIR 85
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lete it within
to request or order to carry out the work and comp

afixed period.

. iy

; 'delivery challan™> ds/

2A7;1 ‘;{hat lcsh:ﬁ::(:n:ans to indicate/note the items of goods
elivery

erer.
things and then to take it to the addressee/ord -

9
What is called cash memo- e
é& h hartn:)s r(r:lians a slip or paper issued to the pur
ash me

inserting/indicating the price of articles/goods.

)
is a stock register: tered and
éi-e\rwe’;;:elrsin which the articles purchased are en

) ck register.
serial numbers are given is known as a sto g

is a sale deed? y other,
gg’l;::;lt rilse:ns the sale of a thing by a person to an
done in writing. K, 1 something (living or
willing to se
Example: Suppose, you are er in writing to the pur-
2 are to give a pap S fthe
2}(::5- :v%gu) ;?:3) }g\l,le your full address and the description 0
I. :
: 1d. : f the
O e e e e o
purchaser. And you are to mention the price of the :

- at is a F.LLR.? e 4

s g.ll.R‘.an:eans First Information Report. An mﬁﬁf:; olfl aur;ﬁ’glrlf;%
stolen, lost or burnt that has occurred or a (:lrted to, e
rape that has taken place informed or Ir{epTh i
station first is technically known as an F.L t. umggel R
will subsequently enquire into th‘e matter t0 e i i
veracity of the report and accordingly try to s Gy i
is to submit an F.LR. within twenty-four hours o
of the event/incident.

9
. What is a Mortgage Deed? ' \ g
izmortgage deed means taking loan in cash or k;gfafgm-
piece of property given to a person/persons/bank etc
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l I?:/?ér;z?;it is 2 Memo/Memorandum?
em )
e lettg:afl‘:,dufrﬂ means the writing of something some-
reminder so th. I future use and it is basi <
fliss at the person to whom th aSI.ca.Hy used 435
eminded of his/her task. e memo is issued will be
34. What is a Bond?
ond means bindin .
i gs issued b
In a particular kind
; of bond : ;
1 : £ ) ther indi H
ent which will be repaid later after ae ;isxzcli) lndl.ng that-money is
35. What is a Warrant? period of time.

. A warrant means a written authorjzat:
ion. It means a proof or guarantee W

Y a government, company Of

on for justifying an 3¢

36. What is a summons?

A summons me
ans Sending

a court of law. It i -8 an order to -
e Itis glso said as written a person to appear 12
g y a Magistrate of the Coyrt order to appear. It is 0
i?f;\/hat is an Affidavit? 1

s : ?
avit means written statement of oath

to be true.

I;i?i.n::fhat is a Minutes of a meeting?

les means small sum e

: ma

contal}ls'the proceedings or recorlc-:){sOfa TR oF aFTIONS .
It is just like the one-sixtieth of

precise or small. an hour. That means Vé¥)

39. What is a Powe

r of At
A power of attorney meanstgmey?
behalf of another person in some b

u’; ?;ion appointed to act on
. SS 0
40. What is a purchase board? CLCERl LBt

A purchase board
means a board (assembly) of some perso™

e ———— L —————————
[
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other organization. This board

Ina government department or any
purchased as

2 t°' decide whether the goods/articles are to be
fequired,

41. What is supply order?
¢ A supply order means an ord
pplier to supply/furnish goods 0

42. What is A.P.R. or Actu

3 An APR or Actual Payee's Receipt

Y a person who receives the amount.
articles or works done by him.

43. What is Stock Register?
. A stock. register means a register

m suppliers or articles available in an
entered.

44. What is issue register?

9 Issue' register means a register
sued/given to somebody is kept-

45. What is dispatch register?

Dispatch register means the register wherein the letters sent to
persons/offices are entered. It is an jmportant register where the
records of sending letters are entered.

46. What is house rent?

A house rent-means a periodical payment for use of a house/
room etc. Actually, the house rent is t be fixed by PWD Engi-
neers on the basis of schedule of rates. The cost of the room or
house is to be calculated and the rent fixed accordingly.

er in writing to a firm or seller/
¢ articles within a fixed period.

al Payee's Receipt?
means a slip/paper written
of money for supply of

wherein the articles received
office or organization are

where the record of the articles
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1. What is maxim?
A maxim means a quotation which contains a general truth.

2. Do you know some maxims or quotations? If so, write
some important quotations or maxims.
Yes, they are as cited below: .
(1) Man is by nature a political animal. (Aristotle).
(2) Conduct is three-fourths of our life and is the largest con-
cern. (Mathew Arnold).
(3) Silence is the virtue of fools, (Francis Bacon).
(4) Cure the disease and kill the patient. (Francis Bacon).
(5) The remedy is worse than the disease. (Francis Bacon)-
(6) Opportunity makes a thief, (Francis Bacon).
(7) Age is deformed, youth unkind. (Thomas Bastard).
(8) When the wine is in, the wit is out. (Thomas Bacon).
(9) A wise son makes a glad gather, but a foolish son is the
heaviness of his mothc_er. (Bible).
(10) A virtuous woman is a crown to her hushand. (Bible)-
(11) A sleep of a laboring man is sweet. (Bible).
(12) A living dog is better than a dead lion, (Bible).
(13) Wine is as good as life to a man, if it be drunk moder-
ately. (Bible).
(14) No man can serve two masters at a time. (Bible).

);

' (Bible).

J
J
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(15) Love your €nemies, do good to thefn which hate you.

(16) The wages of sip is death, (Bible).

(17) Evil communications corrupt good manners. (Bible).
(18) Refuge profane and olq wives' fables. (Bible).

(19) Be not forgetful to entertain stfangers. (Bible).

(20) Faith withoyt work is death. (Bible).
(21) Men talk of ki

(Dion Bonicolt),

(22) The mind has g thousand eyes. (F.W. Bourdillon).

(23) Man is a noble animal, splendid in ashes and pompous
in grave. (Sir Thomas Browne) :
(24) One religion is as, good as another. (Robert Burton).

(25) All tragedies are finished by death. (Byron).

(26) No great man lives in vain. (Thomas Carlyle).

(27) Idleness is only the refuge of weak minds. (Earl of Ches-
terfield). ;

(28) If gold rusts, what shall iron do. (Geoffrey Chaucher).

(29) A man is as old as he feels, a woman is as old as she

lling time, while time quietly kills them.

looks. (Marlimer Collins).

(30) When you have nothing to say, say nothing. (Charles
Caleb Colton).

(31) Mad dogs and Englishmen 20 out in the midday sun.
(Noel Coward).
(32) Genius is one percent inspiration and ninety-nine percent
perspiration. (Thomas Alva Edison).
(33) The end is where we start from. (J.S. Eliot).
(34) Make yourself necessary to someone. (Ralf Waldo
Emel‘son)
(35) England is the paradise of women, purgatory of men and
pell of horses. (John Floris) )
(36) History is past politics and politics is present history.
E-A Freeman)
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i | making animal. (Benjamin Franklin)
A I;'dat?cl;niltootoﬁght against the future. (W.E. Gladstone)
ggg Nz young man believes he shall die. (Williafn Hazlitt)
(40) Everything flows and nothing stays. (HOI‘?:IC]ItLlS) "
(41) Night makes no difference twist the priest and clerk.

rrick ) .
(Ro?:; I-Ii/t;am his his will, but woman has her way. (Oliver

Holmes) .
Wer(lg; The word is the verb, and the verb is God. (Victor Hugo)
(44) Love is like the measles - all the worse when it comes

in life. (Douglas Jerrold) ’
iate(?s)l pagzotism is the last refuge of a scoundrel. (Samuel
JOhI(]j%I;)Nothing odd will do long. (Samue] Johnson) ;
(47) Let me smile with the wise and feed with the rich-
uel Johnson) ! :
(SmZiS) When a man is tired of London, he is tired of life.
Samuel Johnson) AR |
( (49) Ifyou arc idle, be not SOlltaIy’ ifyou are SOlltal'y, be not
idle. (Samuel Johnson) .

id 3(5( 0) What is written without effort is in general read without
ure. (Samuel Johnson) :
p]ea(SSI) Nothing is more hopeless than a scheme of merriment-

(Samuel Johnson) ol

(52) A thing of beauty is @ Joy forever. (John Keats)

(53) Heard melodies are sweet, but those unheard are

ter. (John Keats)

swe(e 54) I(\Tothing to do but work, nothing to eat but food. (Ben-
jamin Franklin) : N
Jam?; 5) Nothing, like something happens anywhere. (Phillip
Larkin :

(52) Never trust the artist, trust the taje, (D.H. Lawrence)

(57) The ballot is stronger than the by]jet. (Abraham Lincoln)

| (Jonathan Mayhew)
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othing, (Lucretius)
S, but men with oaths. (Lysander)
ghters, but God's sons are things.

(61) Deceive boys with toy

(62) Words are !
(Samuel Madden)

(63) Religion is the

opium of the people. (Karl M
(64) Rulers haye n e )

0 authority from God to do mischief.

(65) Kissing doesp't last: Cookery does. (Geor.ge Meredith)
(66) Death devours all lovely things. (Edna St Vincent)

the precious life blood of a master spirit.
(John Milton) _

(68) Superior peo
Marianne Moore)
(69) The career open to talents. (Napoleon I)
(70) Brightness falls from the air. (Thomas Nasle)
(71) Four legs good, two legs bad. (George Orwell)
(72) O' life is a glorious cycle of song. (Dorothy Parker)
(73) The man who makes no mistake does not usually make
anything. (Edward John Phelps)
(74) It is education that forms the common mind. (Alexander
Pope)
(75) A little learning is a dangerous thing. (Alexander Pope)
(76) O' woe, woe, people are born and die. (Ezra Pound)
(77) Man is the measure of all things. (Protagoras)
(78) Be wisely worldly, be not worldly wise. (Francis
Quarles)
(79) Man is Heaver's masterpiece. (Francis Quarles)
(80) Any man who hates dogs and babies can't be all bad.
eo C. Rosten)
(81) Brevity is the soul of wit. (Shakespeare)’
(82) Corruption wins not more than honesty. (Shakespeare)

Ple never make long visits, (Father of
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(83) Cowards die many times before their deaths.
(Shakespeare)
(84) Life is as tedious as a twice told tale. (Shakespeare)
(85) Study is like the heaven's glorious sun. (Shakespeare)
(86) Love is blind and lovers cannot see. (Sir Walter Scott)
(87) The greatest of evils and the worst of crime is poverty.
(G.B. Shaw) 3
(88) It's a woman's business to get married as soon as possible,
and a man's to keep unmarried as long as he can. (G.B. Shaw)
(89) Loved accents are soop forgotten. (P.B. Shelley)
(90) The wealth ye find, another keeps,
The seed Y€ sow, another reaps,
The robes ye Wweave, another wears,
The guns ye forge, another bears, (P.B. Shelley)

(91) People of the same trade seldom meet together. (Adam
Smith)

(92) Laws are like spiders web, (Solon)

(93) The unexamined Jife i not worth living. (Socrates)

(94) Times g0 by turns, and chances change by course. (Rob-
ert Southwell)

(95) First requisite to success in life is to be a good animal.
(Herbert Spencer)

(96) Man dreams of fame while woman wakes to love
(Alfred Lord Tennyson)

(97) 1t is better
loved at al. (Alfred

(98) Death cloge
Tennyson)

(99) Every moment dies a man, every moment one is born-
(Alfred Lord Tennyson)

(100) Man plans ty

Lord Tennyson) : q
s all, but Something ere the end. (Alfred Lot

' of those that feel. (Horace Walpole)

- y c ain)
(103) M i he Orll animal that bIUShES. (1\1 1 k
an 1st T IW

: man. (Vlrglc)
2 ensible always 15 WO ink, a tragedy
8?)?) l'i"ll(i'kslii:ljdsis a comedy to those that think, a trag
i

he emotions.
(106) Marriage is the waste-paper basket of t

. i i i they cry.
(Sld(r;?;)w‘@?/e tl)]jllk caged birds sing, when indeed they
Webster) u

(108) The truth is rarely pure, and ne
i th looks
Wﬂ%?w) To lose one parent is a misfortune, to lose bo
like carelessness. (Oscar Wilde.) - de el
(110) All women become like thel.r _mo L
| (111) A week is a long time in politics. (Sir o o
- (112) A king is always a king, and a wom
Wollstone) : s
Wor?f;l?;)(idgrist?an is a man who feels repentance on a Sunday
as Russel Ybarra) . L
(’n“z?;@ An aged man.is but a paltry thing. (W.B.;i 1 il)ldeed,
(115) Be wise with speed, a fool at forty 1s a
(Ed‘(‘ia;fg)‘fl;ol‘-;n bggtter to die on your feet than to live on your knees.

CEdza;;l)Yo\;l/?ag)feel that we are greater 1;ha.n we know.
o(rflsg;(;\lrt?good man in the world ever becomes suddenly rich.
e When an old person dies, a library burns. (African saying)
((11;%)) The prestige of a fréque.nt-visitor, be it to any place,
d(‘iazul); dIi-JI‘thilf:: Si'n(Srreﬂ;saZti I?(arf:)t\aa?ledge, increaseth sorrow.

(Bible)

(John

r simple. (Oscar



94 A Ready Reckoner on the Basics of English Grammar

3. What is explanation?

Generally explanation means to make something clear. What-
ever a man does wrongly and whenever it may be, either intention-
ally or out of ignorance, he is to explain the causes of his doing S0.

4. What is a charge-sheet?

Charge-sheet means a sheet of paper indicating instructions of
one's formal responsibility or accusation. This charge-sheet i
generally issued by an authority to the employees of some offices
Or organizations,

S. What is dismissal order?

Dismissal order means an order by which a person or em-
ployee is sent away from his/her presence or employment.

The dismissed employee will not be able to get his/her pension
or other benefits from the government/organization where he/she

Maxims, Explanation, Charge Sheet etc

(25) A regiment of soldiers.

95

(26) A row of flowers.

(27) A shower of rain, snow, stones.(28) A stock of goods.

(29) A team of players.

(31) A union of employees.

(33) Yield of corns.
8. What is sound?

(30) A troop of army.
(32) A volume of sounds.

was working,

6. What is vocabulary?

Vocabulary means words. The words are known or used €i-
ther by a person or by a group of persons.

7. Give examples of phrases that describe a group/ col-

lection of beings/objects etc.
(1) An army of soldiers.

(2) A bunch of keys.
(3) A bunch of bananas.- (4) A bench of judges.
(5) A board of directors. (6) A bundle of sticks.
(7) A crowd of people. (8) A company of soldiers:
(9) A couple of months. (10) A dozen of deer.
(11) A flock of birds, \ ¥ {2)A gang of robbers.
(13) A gang of dacoits. (14) A gang of thieves-
(15) A galaxy of stars, (16) A heap- of sands.
(}g) A herd of cow§;. (18) A host of guests.
(19) Aleague of nations. (20) A mass of people-
2ChHA mqb of hooligans, (22) A nest of birdies.
(23) A pair-of shoes.

(24) A panel of judges-

A sound, which is also known as speech event is a concept first
formulated in the brain of the speaker. There are diﬂ”erer_lt speech
organs which are set in motion after the linguistic codification of the
concept is transmitted by the nerves. The movements of these
organs set up disturbances in the air, and these sound waves are
received by the listener's ear. His nervous system carries the
message to the brain, where it is interpreted in linguistic terms.

9. Do you know that the sounds produced by various
animals and birds are known by different names? If yes,
indicate the sounds alphabetically.

Animals:

(1) Ass - bray (2) Bear - growl

(3) Bull - bellow (4) Cat - mew
(5) Camel - grunt (6) Cow - mow, moo
(7) Donkey - bray (8) Dog - bark

(9) Elephant - trumpet
(11) Frog - croak
(13) Hyena - howl
(15) Hound - bay
(17) Lion - roar
(19) Leopard - yell
(21) Ox - bellow
(23) Panther - howl
(25) Sheep - grunt
(27) Tiger - roar
(29) Wolf - howl

(10) Fox - yelp

(12) Goat - bleat

(14) Horse - neigh
(16) Jackal - yelp
(18) Lamb - bleat
(20) Monkey - chatter
(22) Owl - hoot

(24) Rhino - howl
(26) Rat - squeak
(28) Snake - hiss
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Birds/Insects:
(30) Bird - sing/twitter (31) Bee - buzz/hum
(32) Crow:- caw (33) Cock - crow
(34)Critket - chirp (35) Dove - coo
~{(36yDuck - quack (37) Eagle - scream
38) Geese - cackle r - cackle
e e PASCHIM GUWAHATI MAHAVIDYALAYA
(42) Owl - hoot (43) Parrot - talk . . 290R9
(44) Pigeon - coo (45) Peacock - scream st 08
(46) Sparrow - chirp/twitter (47) Swallow - twitter The book token from the Library is to be retumed with 15 (fifteen)
(48) Vulture - caw days. Afine of Rs. 100{- will be chargef:l under the rules of the library
| ) ' for each day the book in kept beyond time.
‘ 10. What is repeat of compound words? Due Date  Due Date  Due Date  Due Date
j Repeat of a compound word means the repetition of the sam®
\ word, sometimes with a slight modification.
| 11. Can you cite some repetition words or iterated
words?
Yes, they are as shown below: e
| (1) Bye-bye (2) Chit-chat Ll |
(3) Dilly-dally (4) Fifty-fifty P
(5) Goody-goody (6) Hob-nob
(7) Hush-hush (8) Knick-knack e T
(9) Hankey-pankey (10) Namby-pamby PR AR L
(11) Riff-raff - (12) Topsy-turvy g
(13) Tip-top - (14) Ping-pong
(15) Walky-talky (16) Zig-zag
e 0

!
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